

Resume of Nupur Sharma
Contact: 0183-8631597
92/1 Motijheel C/A, Dhaka1000
E-mail: nupur.ramu@yahoo.com

PROFESSIONAL OBJECTIVE 
Seeking a placement in a service organization which will provide a challenging working environment in a computer aided system as well as an excellent carrier prospect that would 
help me explore potential to the fullest and in the process add value to the organization and 
also can contribute for the development of our society.

Education Qualification:                                             Passing Year  

Postgraduate : 
2016 batch 
Department of Philosophy from Eden College, Dhaka ( Under by DU) 
Result is waiting 

Undergraduate:                                                                  2015
Bachelor of Arts 
3nd Division, NUB                                                               

Higher Secondary Certificate:                                            2009
G.P.A: 3.63, Board of Dhaka
Secondary School Certificate:                                            2007
G.P.A: 3.95 Board of Dhaka   
  
Languages Skills: 

Bangle and English (Medium) Understanding, Speaking & Writing 

Computer Skills and Competence: 

Microsoft Office Package (MS Word, MS Excel, MS 
Power point) Internet Browsing, Searching and mailing all types paper handling related to internet & any online application operating. 

Work Experience:

I have been working as an "Office Executive" in a private company in Motijheel Commercial Area from 2013 to 2018.

[bookmark: _GoBack]Now I do a job from 4th March 2019 in a Imported company as on “Admin Officer”.  My regular work is maintenance check registered, laser file. Corporate Department, Services and Recovery Sector. Maintain good relations with foreign people concerned.




Communication via email.

Also I do all the office management in my office .. typing, printing, visits website etc..

Personal Information:

Name                              :   Nupur Sharma
Father’s Name                :   Haripada Sharma
Mother’s Name               :   Sharsati Sharma
Present Address             :   92/1 Motijheel C/A, Dhaka 1000
Permanent Address        :   Middle Meronglowa, Post: Ramu-4730, District: Cox’sBazar
Date of Birth                    :   09th September, 1990 
Marital Status                  :   Single
Nationality                       :   Bangladeshi 
Religion                           :   Hindu 
Blood group                     :  O+ (Positive).





Date & Applicant’s signature
Nupur Sharma
