	NASIM UDDIN AHMED 

Address: Mollika-13/1, R/A, Goaitola, Sylhet 
Mobile : +8801717846611, +8801676020236
E-mail : nasimshaan@gmail.com 
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	Career Objective:

	I want to work in a challenging and competitive environment where strong sense of responsibility and commitment requires, where dignity of work provides job satisfaction. 


	Employment History:

	
	Co-Ordinator ( November 1, 2015 – Continuing)
Pioneer School and College Sylhet 
Company Location: 90-Jhorna. South Shahi Eidgah, Kumarpara, Sylhet-3100. 
Department: Academic, Administration etc.
Officer ( April 25, 2013 – October 31, 2015)
Citi Investment Co-Operative Society Ltd. 
Company Location: Musa Overseas Building (2nd Floor) Dargagate, Sylhet-3100 
Department: Account & Administrative.

Front Desk Executive/Reception ( April 15, 2011 - April 18, 2013)

Ali Baba Guest House 
Company Location: Amberkhana, Sylhet 
Department: Guest Relation, Customer Care etc.

Ensure that guest check-in and check-out services, Telephone answering service, Email delivery, and answers customers inquiry, Ensure safety, sanitation, and cleanliness of service areas, Manages staff during events and monitors quality of food and customer service.
Supervise & coordinate activities of staff of both kitchen and services, Prepare reports, receives and process advance payment etc.


	Academic Qualification:

	Exam Title
Concentration/Major
Institute
Result
Pass Year
MBS

Accounting

National University

First Class

2010

BBS

Accounting

National University

Second Class

2009

HSC

Business Studies

Madan Mohan College Sylhet

3.30 out of 5.00

2005

SSC

Humanities

The Aided High School Sylhet

3.38 out of 5.00

2003




	Training Summary:

	Training Title
Topic
Institute
Country
Location
Year
Duration
Microsoft Office (Word, Excel, Access, PowerPoint), Internet browsing and Software application etc.   

Basic Computer   

Bhuiyan    Computer

Bangladesh   

Sylhet   

2003   

4 months   




	Specialization:

	Fields of Specialization 

·  Accounts Maintaining

·  Accounting Data Entry

·  Administration

·  Administrative

·  Computer Operator

·  Customer Relation/Counseling
·  Data Entry Operator (Both English & Bengali)

·  Deposit Collection

·  General Banking

·  Sales & Marketing
·  Investment



	Extra Curricular Activities:

	( Microsoft Office Word, Microsoft Excel, Microsoft Office Access, Microsoft Office PowerPoint, Internet browsing and Software application etc. 


	Language Proficiency:

	Language
Reading
Writing
Speaking
Bengali 

High 

High 

High 

English 

High 

High 

Medium 




	Personal Details :

	Father's Name 

:

Md. Fazal Ahmed 

Mother's Name 

:

Mazeda Begum 

Date of Birth

:

February 17, 1987 

Gender

:

Male 

Marital Status 

:

Unmarried 

Nationality

:

Bangladeshi 

National Id No.

:

9196205145196 

Religion

:

Islam 

Permanent Address

:

Mollika-13/1, R/A, Goaitola, Sylhet 

Current Location

:

Sylhet 




	Reference (s):

	 

 

Reference: 01
Reference: 02
Name 

:

Dr. Md. Abdul Hay (Minar)  

Advocate Nazim Uddin Chowdhury 

Organization

:

Mymensingh Medical College Hospital

Bangladesh Supreme Court 

Designation

:

Departmental Curator   

Advocate 

Mobile

:

+8801711015100   

+8801199313858 




I assure that the information furnished above is true and correct to best of my knowledge.

Thanking you.

Sincerely Yours,
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    Nasim Uddin Ahmed
Date: ..................................

