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Career Objective:	
To obtain a challenging position with a growing company where I can utilize my skills and Knowledge.

Computer & Internet Skills:
Software Application	: MS Office, MS Word, MS Office Excel
Software Installing, Windows, Networking, troubleshooting and all kind of works which is related by Internet.
Personal Strengths:
· Ability to work with people of multiple nationalities and culture.
· Good Presentation Skills.
· Possess excellent writing and oral communication skills in English.
· Competent to work under pressure and demanding work environment.
· Efficient in coordinating teams effectively and is an enthusiastic team member.
· Skilled in analytical problem solving and is able to grasp new concept quickly.
· Self-motivated to learn and to take responsibility.
Working Experience:
Assistant Accounts officer
Over the period of 4 months during my intern as an “Assistant Accounts officer” in Leading University at the Office of the Finance & Accounts, Rangmahal Tower Campus, I have developed the skills including data entry, recording management, vendor & customer communications, maintaining daily accounts such as cash book, ledgers, journals, petty cash book etc. Overall I have consistently demonstrated my management, service & organizational ability in every aspect of Intern at Leading University.


Educational Qualification:
· Masters of Business Administration (M.B.A)
University		: Leading University, Sylhet.
CGPA			: 3.50 (Till 1st Semester)
· Bachelor of Business Administration (B.B.A)
University		: Leading University, Sylhet.
Major			: Accounting & Information Systems
CGPA			: 2.59
· Higher Secondary Certificate (H.S.C)
Institute		: Madan Mohan College, Sylhet
Group			: Business Studies
GPA			: 3.70
· Secondary School Certificate (S.S.C)
Institute		: The Aided High School, Sylhet
Group			: Business studies
GPA			: 4.38
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