	[image: ]


	 Md.Mamun Kazi
   01623-388838 I E: tasfiqmamun@gmail.com
   Vill:-Senhati,Post:-Senhati,Thana:-Digholia,Dist:-Khulna.

	PROFATIONAL
SUMMARY
	            Competent administrative Professional supporting the underwriting
            process with effective document evaluation, data entry, report writing
            and file management skills. proficient in issuing quotes,
            gathering details and reviewing renewal requests.

	SKILLS
	· Data entry                                       
· Computer Typing(English & Bangla)
· Cash voucher
· Report writing
· Data management
· Hardware evaluation
	· Document scanning
· Data analysis
· Public speaking
· Self-motivated
· Client assessment & analysis
· User interface understanding

	
WORK HISTORY
	
           L. D. A                                                                                     05/2017 to CURRENT
            The Crescent Jute Mill’s Com.Ltd. I Khulna, Bangladesh. 

	
EDUCATION
	
            BSS                                                                                                             CURRENT
            Govt BL Collage, Khulna, Khulna Division

             Diploma in computer science                                                                      2015
             Khulna Polytechnic Institute, Khulna, Khulna Division.

             S.S.C                                                                                                                  2009
             Technical Training Center, Khulna, Khulna Division.

	
PERSONAL
DETAILS
	
              Name: Md.Mamun kazi
              Father Name: Md.Babul Kazi
              Mother Name: Most.Momotaz Begum
              Address: Vill: Senhati, Post: Senhati(9222)
              Thana: Digholia, Dist: Khulna.
              Date of Birth: 06-06-1994
              Religion: Islam (Sunni).
              Nationality: Bangladeshi by Birth.
              Marital Status: Married.
              Sex: Male.


	
SIGNATURE
	

         -----------------------
         Md.Mamun Kazi



image1.png




