


CURRICULUM VITAE OF MD. MANJUR MEAH.
MOB-01812-346223, 01730784834
Email-manjur.meah@bsrm.com, manjur_meah@yahoo.com

Career Adjective	:
To serve the organization with efficient discharge of duties and responsibilities in-order to attain its goal.
 
Present Status:

Organization		: BSRM Group of Companies Ltd.
		  Iron & Steel Manufacturing Company.
Position		: “Sr.Officer-Accounts”
Duration		: 20th August, 2010 to till date.
Job Location		: Plant Office: 147/149 Nasirabad I/A,Bayazid Bostami Road,Ctg.

Job Responsibilities	:  
1. Prepare Overtime, Salary & Wages by operating payroll software.
2. Entry of accounts related data in the oracle system (ERP)
3. Generate expense statement and forward it to the concerned  
   person as defined in the polity.
4. Verify different bills and vouchers as per policy.
5. Generate various types’ Taxes & VAT.
6. Generate MIS as required by concerned personnel.
7. Ensure proper documentations and record keeping.
8. Provide necessary information to Internal and external 
    Auditor.
9. Prepare various types of party bill & maintain procedure for 
    payment according to SOP.
9. Monthly Statement & Report Preparation
10. Yearly budgeting planning.
	            11. Computer Operating M/s Word, Excel,
  12. E-mail & Internet Browsing 
  13. Bangla & English typing.
    			14.Dealing various types of banking activities.

Professional Background:
		
Organization		: M/S-CHITTAGONG ENTERPRISE.
		  Import, Trading, Transport & Foreign Ship
	              Fuel Supply Agent.

Position		: “Accounts Officer”
Duration		: 1st March, 2007 to 19th August, 2010
Job Location		: 9, Goshaildanga, Bandar, Ctg.

Job Responsibilities	: 1. All of the Accounts operated by Accounting Software “Tally”
                                      2. Cash Maintain
  3.Voucher Preparation
  4.Daily Statement
  5.Monthly Statement & Report Preparation
  6.LC Dealings
	              7.Bank Dealings
  8.Administrative Activities.





Academic Background:


Master of Business Administration (MBA-Finance) 
CGPA			: 3.36 out of 4.00
Passing Year		: 2013
Institute		: BGC Trust University Bangladesh.Chittagong.


Bachelor of Commerce (B.Com)
Division		: 2nd Division.
Passing year		: 2002
Institute		: Omar Gani M.E.S. College, Ctg.
University		: National University.


Higher Secondary Certificate (H.S.C)
Division		: 2nd Division.
Group			: Commerce
Passing year		: 1998
Institute		: Govt. City College, Ctg.
Board			: Chittagong.


Secondary School Certificate (S.S.C)
Division		: 2nd Division.
Group			: Science.
Passing year		: 1996
Institute		: Lama Bazar A.A.S.City Corp. High School,Ctg
Board			: Chittagong.



Training		: Participated on One Day Executive training 
on
“Interpersonal Communication Skills” 
   Organized by- “Azadijobs”


Computer Skill: ACCOUNTING SOFTWARE “ORACLE (ERP), TALLY & IBMS”
     MS. WORD
     MS. EXCEL
                             MS. POWER POINT
     E-MAIL & INTERNET EXPLORE
     BANGLA & ENGLISH TYPING
		
		













Personal Information:

Father’s Name		: Late-Amir Hamza.

Mother’s Name	: Johra Begum.

Date of Birth		: 1st Dec, 1980.

Nationality		: Bangladeshi.

Marital Status		: Married.

Religion		: Islam.

Present & Permanent 	: C/o-Amir Hamzar Bari,
Address		  Hamidur Rahman lane,
  Char Chaktai Abu Zafur Road, Ctg.

Mailing Address	: C/o-Amir Hamzar Bari,
		  Hamidur Rahman lane,
		  Char Chaktai Abu Zafur Road, Ctg.		
  Mobile-01812-346223, 01730-784834
		  E-mail: manjur.meah@bsrm.com, manjur_meah@yahoo.com


Interest: 
Swimming, Listening Islamic Song, Reading News Paper & Social work. 







Signature & Date: 
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