November 06, 2018											
To, 
Managing Director
Staff India 
Sylhet, Bangladesh
Subject: Application for the post of Virtual Assistant - Finance.

Dear Sir,
With reference to your advertisement in “THOUSAND CAREERS” for the post of Virtual Assistant - Finance. I would like to inform you that I am so much interested to your company that’s why I want to offer myself is an employee for your company. I believe I am perfect fit for the position. I am very reliable and detailed oriented. I organized my time and work very effectively and efficiently. I have completed BBA program from Metropolitan University and study at MBA program from Metropolitan University.
Therefore, I will be very indebted if you give me the opportunity to work in your company and bear out my potentiality.

Yours sincerely


-----------------------------
Tahseen Sultana Rima

[bookmark: _GoBack]Enclosure:
1. Completed CV.




