January 31, 2018
To

The Concerned Authority
Staff India
Sylhet
Subject: Application for the Position of Virtual Assistant.
Dear Sir,

I am writing to apply for the position of Virtual Assistant advertised in thousand.careers of January 31, 2018. Please find a copy of my resume.

I have completed my B.B.A. in Accounting & Information Systems from Leading University, Sylhet. Also I am familiar to MS Word, Power Point, Excel, Graphic Design, Video Editing, Web Page Developing and Internet Application. I have become particularly interested in IT sector and now wish to shape up my career in that direction. I would welcome the chance to work as part of an innovative and dynamic team where I could make a lofty contribution while honing my professional acumen yet further. I would be ebullient to show you a portfolio of my work.

I look forward to hearing from you.

Yours truly

Rahat Sarwat Md. Sal Sabil

