Date: 30.03.2019
Ranak Barman
Foyjunnasa Bhabon, Shivganj, Sylhet
Cell-01753670325, Email- Ranakom007@gmail.com

Dear Sir/Madam,
 I am writing in response to your recently advertised position for a data entry operator. I am very interested in this opportunity with staff india and believe that my qualifications, educations and professional experience would make me a strong candidate for the position. Therefore, I briefly present my educational qualifications, relevant experience and my competencies for your kind consideration.

I completed B.Sc. Eng. in Computer Science & Engineering at Metropolitan University, Sylhet. I completed my HSC from Brindaban Govt College Habiganj & completed my SSC from Habiganj Govt High School, Habiganj. As a student of CSE, I have completed some projects like Metromonial Site, Online Notice Board, E-comarce site etc. 

I have completed a certification course in MS office, MS excel, MS power point. I have goof inter personal communication & professional skills. I am able to work as a team member and influence others. I have speaking & writing skills both English & Bengali.

I was a MIS Operator in Abul Khair Conjumar Limited from 01/04/2018 to 31/08/2018 in Amborkhana office North Zone, Sylhet.

I was a volunteer of BPO summit seminar 2015 hold in Metropolitan University, Sylhet. I have completed certification course like HTML Fundamentals,CSS,DBMS Fundamentals,SQL Fundamentals at (www.sololearn.com).

I finally believe that I can be a valuable asset to your team. I welcome the opportunity to speak with you about this position & how my experience could have achieve this goals.

Thank You in advance for your consideration.

yours sincerely 

Ranak Barman
 
 




