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Rashedul Amin Siddique
House No – 167/3 (3rd Floor) Rasulbaag, Lalbaag road
 Azimpur, Dhaka-1211
Cell: 01670336262
Email: Rashedulaminsiddique@gmail.com

To join a company that offers me a positive atmosphere & inspires me to enhance & therefore to innovate the work culture for the betterment of all parties concerned & allow me to use my skills in the best possible way for achieving goals.

Capable of maintaining the overall general system of any organization & 
· Project Management




· Strategy Development

· Advertising Campaign




· Verbal Communication

· Writing Communication




· Interpersonal Skill

· Conceptual Planning




· MS Office Proficiency

· Problem Solving Skill

· Data Entry


	Exam Title
	Concentration / Major
	Institute
	Result
	Passing Year

	BBA
	Marketing
	IBAIS University
	GPA
3.01
	2013

	HSC
	Science
	Dhaka Ahsania Mission College
	GPA

3.20
	2007

	SSC
	Science
	Chittagong Meuniciple Model High School
	GPA

2.25
	2003



1.
Name of Employer:
Uttara Bank Ltd.
Type of Business:
Banking.


Designation:

Internee



Department:

General Banking.
Duties/Responsibilities:
Internship duties

I have started my internship program in Uttara Bank Ltd on September 16 2012 (Azimpur Branch) for practical session. I got three months for gathering practical knowledge from this branch. My office hour was from 10 am to 5 pm, when I entered into the office at first I signed in the Account Opening desk. My practical working areas and responsibilities are summarized as follows:

	Working Area
	Duration
	Responsibility

	
	
	

	Account Opening
	1months
	To give the information regarding new account opening, help the customer to fill up the account opening form. Under this section, Uttara Bank opens different types of accounts and Schemes

	Account closing
	15 days
	Collected all required documents from the account holders for A/c closing.

	DD, PO 
	10days
	Checking voucher & provide cheque.

	S.C
	5 days
	Accept cheque. Sending cheque

	Des-pass
	1 month
	Provide cheque book, document entry inward and out ward register.

	Total
	90 days
	


Time period:

From January 01, 2012 to continue. 


· Sound computer skill on MS Office Application, E-Mail/ Internet Browsing  

· Sound language proficiency on Bengali & English language

· Event management

· Tour management

· Organize various cultural activities in university & local area

· Volunteer activities
]

· Preferred Location:
Preference # 1 - Dhaka, Preference # 2 - Chittagong
· Preferred Departments: General sector, Marketing & Human Resource
· Available for: 

Full Time

Father’s Name:


Late Abul Monsour Siddique
Mother’s Name:

Jharna Siddique

Date of Birth:


1st October, 1987
Sex:



Male
Nationality: 


Bangladeshi by Birth

Religion:


Islam


Marital Status:


Unmarried

Permanent Address:
C/O: Kashem Siddiquer Bari, Vill: West Sahrwatoli, P.O: Iqbal Park, P.S: Boualkhali, Dist: Chittagong-4365

	(1) Md. Mosharaf Hossain

Asstt. General Manager

Azimpur Branch, Uttara Bank Ltd
48, Azimpur Road, Dhaka-1205

Mobile: 01712-066820


  01552-313427


	(2)    2.   Dr. Muhammad Farid Uddin

Head, Dept. of Business Administration &

Proctor Dhaka,, Bangladesh

E-mail: farid@ibais.edu.bd

faridsamin@gmail.com
Mobile: 01716-852447

.



I, Rashedul Amin Siddique, certify that above information is right to the best of my knowledge and belief. These data correctly describe my qualifications and me. I understand that the giving of false or incomplete information may lead to the refusal of my application or cancellation of enrolment. I give permission to obtain official records from any educational institution attended by me.

 Rashedul Amin Siddique
Curriculum Vitae of
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Academic Qualification:
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