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C/O-A.K.M Abduer Razzaque                                 

House No-1020(N),Road-17(A)                               

(4th floor),Baitul Aman Housing                              

Society,North Adabor,Mohammadpur                     

Dhaka-1207.
Ph: 01719-030258, 01819412832.
E-mail:asad199421@yahoo.com


	


CAREER OBJECTIVE


Over Three years audit experience, supported by group of company. Extensive computer experience, with a working knowledge of Word, Excel. Creative problem solver, with a keen attention to detail and quality. Independent worker with a high degree of initiative and motivation to serve client needs.

CAREER SUMMARY


Looking for opportunity to work where I would be able to apply my present skill in  which I obtained from  service to different organizations.

JOB EXPERIENCE



I have been serving as a Sr. Internal Auditor in Asrotex Group of a 100% export oriented Garments knitwear, House # 345, Road # 25, New DOHS , Mohakhali, Dhaka . from 1st September 2010 to till now.
PRESENT JOB RESPONSIBILITIES
· Journal voucher, cash voucher, Bank voucher and Salary sheet checking. And Lab Test bill and Inspection bill check as per approval cost sheet. 

· HR policy check and monthly cash counting and C & F, Courier bill check as per quotation.

· Export and Import Journal Voucher check with tally. GSP and BL amount posting and maintain as per Commercial Invoice. And Local and foreign buying house commission checking. 

· Report to Company Short Shipment, abnormal short realization discount Checking as per Master L/C.

· Report to Yearly cash incentive claim as per export L/C and delay documents submission to bank in due time. 
· To identify management control deficiency & evaluate the reliability and integrity of information and the effective and effective use of resources.
· Check the export documents under commercial section for cash incentive. Check all accessories purchase requisition as per work order.
· And other various kind of audit task.
Reporting to: AGM and Manager (Audit)
EDUCATIONAL QUALIFICATION

· M. Com in Accounting with second class under National University in 2006.

· E.M.B.A in Marketing & Finance with CGPA is 3.76 in the scale of 4.00 session spring 2012 to summer 2013 under Darul Ihsan University in 2013.
· B. Com (4th Year Hon’s) in Accounting with second class under National University in 2005.

· Higher secondary school certificate examination in commerce group with second division, under Jessore board in 2001.

· Secondary School Certificate Examination in Science group with First division, under Jessore board in 1999.


PROFESSIONAL QUALIFICATION

Three years C.A course completed from Mahfel Huq & Co. Chartered accountants established in 1974.
SELF ASSESSMENT

· Optimistic, Confident and friendly as a person.

· Strong working ethic, commitment, sincerity and integrity.

· Capable to prioritize and manage multi task under pressure.

· Reporting & Analytical skill as well as problem solving ability.

· Able to work independently, self-motivated and proactive.
COMPUTER LITERACY

Certificate course on Computer Application with special reference‘kurmuniyog sangstha’Aziz super Market, Shahabag, Dhaka.

· Operating system Windows 2000/XP/Vista.

· Advance level user of Microsoft Office especially MS word, MS Excel, Power Point, MS outlook as well.

· Good knowledge on Internet as well as emailing.
LANGUAGE PROFICIENCY

English :Good at the four skills of the language.           
Bengali :Fluent at the four skills of the language.

PERSONAL INFORMATION:
Father’s Name

:  Late Mohammad Muqtal Hossain

Mother’s Name
:  Mst.Farida Begum

Date of Birth

:  July,22, 1984

Marital Status

:  Unmarried

Nationality

:  Bangladeshi

Religion

:  Islam(Sunni)

Height


:  5 Feet 9 Inches.
Home Dist.

: Vill: Raqudia (Near Noton hat)

  Post: Raqudia

  Thana: Babugaj

  Dist: Barisal
I stand ready to provide you with further information as and when necessary.
PROCLAMATION 
I do hereby certify and declare that the particulars provided here are true and no misinformation has given.

Signature:______________

     Mohammad Asaduzzaman
REFERENCE
: 
1. Md. Abu Kaiser, FCA


2. Howlader Mahfel Huq, FCA    

Mahfel Huq  & Co.


  
Mahfel Huq  & Co.
 

Chartered Accountants

   

Chartered Accountants            

34, Topkhana Road


   
34, Topkhana Road               

BGIC Tower (4th Floor)

   

BGIC Tower(4th Floor)        

Dhaka –1000.



    
Dhaka-1000.

 

Phone : 7171316, Mobile 01919-218475.
Phone : 9553143.
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