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	Career Objective
	· To secure a suitable job in the area of fiance & Banking or customer care company or marketing to increase my career development.



	Scholastic Records
	· M.S.S. (Political Science) from Tejgoan  College,Dhaka 2003, 2nd Class.
· B.S.S(Pass), from Govt. Haraganga College, Munshigunj 1999, 2nd Class.

· H.S.C(Humanities),from Rampal College , Munshigunj,1997, 1 st Division.
· S.S.C (Humanities) , Rampal N.B.M  High School , 1995, 1st  Division.



	Trainings
	·  Security Inteligence at Bangladesh Defence.
· Foundation Course on Banking.

· Investment Risk Management & Risk Grading.

· ICT –Scurity Awarness & Guidelines.
· Customers Service Awarness.

· Foreign Remittance Operation.



	Current Assignment 


	Organization
	Al-Arafah Islami Bank Ltd

	
	Job Title
	Principal Officer
                                                                                        

	
	Department/Branch

	Rampal Branch, Munshiganj

	
	Business Unit


	Incharge of General Banking

	
	Period
	Since April’2008 to till now.

	
	Responsibilities and Activities
	· Foreign Remittance Operation & Dealings .
· General Banking Activities.
· Motivate the customers in Banking.
· Branch Anti-Money laundering Compliance.   

· Ensure ICT -Activities.
· Preparation of Vouchers & Bill.
· Reporting of Branch to Head Office timely. 
· To help recovery of investment.




	Computer Literacy
	1. Operating System


	· Windows’98, 2000,XP. & Office’97

· Windows 2000 professional


	
	Word Processing and Spreadsheet Software
	· MS- Word 

· MS- Excel
· E-mail & Internet



	Knowledge, Skill and Abilities 
	· Comprehensive knowledge on Banking Support.
· Leadership qualities combined with problem solving skill and capable to manage a team and assist other departments.


	Previous Assignment 


	Organization
	Securex (Pvt.) Ltd.

	
	Job Title
	Manager (Accounts).

	
	Department
	Billing & Recovery, Special Project handling like UNDP, World Bank, Standard Chartered Bank. & Different Embassy in Bangladesh.

	
	Period
	Since April’2002 to April’2008 as a Manager Accounts 

	
	Responsibilities and Activities
	· Being a Sr. Office and Account Officer I was responsible for my own Department.

· Keeping all records ( Soft copy & Hard copy)

· Salary Sheet makes for all Department.
· Appointment letter received, Process the  bill that has submitted by various DM & TOUR Bills.

· To maintain ledger books with enlisted suppliers.




	Personal Information 
	Name
	Md. Ekramul Haq.

	
	Father’s Name
	Late Anamul Haque Bhuiyan.

	
	Mother’s Name
	Firoja Begum.

	
	Spouse Name
	Tahmeena Akter.

	
	Date of Birth
	16/07/1980.

	
	Present Address
	Bara Kazi Bari, South Kazi Kashba, Mirkadim-1502, Munshiganj Sadar, Munshiganj.

	
	Permanent Address
	Same as above  

	
	Nationality
	Bangladeshi



	
	Marital Status
	Married .


	Language Skills
	Bengali
	Native



	
	English
	Good Skills in Oral  & Narrate writing.
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