[image: image1]    Resume
Of

Shaikh Md. Maniruzzaman
Contact No: 01912-276810 & 01517-034312.
E-mail:mdmonir8@gmail.com

[image: image2.jpg]




[image: image3.jpg]



Employment Goal:

Intend to work in challenging and competitive environment where strong sense of responsibility and commitment is required, where dignity of work provides job satisfaction and the place of work provides potential avenues for learning and developing management and other skills and to achieve top level in the hierarchy of career.

Objective:

Any accounts related position according to personal skill and would like to work in fairly organized and competitive environment with team spirit.

Job Experience: 
· 20th  Sep, 2017 to Till :
I am serving as an “Accountant” in “Woo Ree Apparels Ltd” My major noblesse obligation is prepared of daily receipt & payment statement with supporting documents. Involved in writing of voucher, cash book, Ledger. Banking Transition & any kind of accounts related responsibility.
· 19th  May, 2009 to 28th Feb 2016 :
I had been serving as an “Accounts officer” in “Radiance Group” under “Array international Ltd.” My major noblesse obligation is prepared of daily receipt & payment statement in corporation with supporting documents. Involved in writing of voucher, cash book, Ledger.
· 10th June, 2004 to 18th May, 2009:
I had been serving as an “Accounts Officer” in Al-Amin Group under Al-Amin Beverage Industries .Ltd. My major noblesse obligation is prepared of daily receipt & payment statement in corporation with supporting documents. Involved in writing of voucher, cash book, Ledger.
· 01st January, 2003 to 31st may, 2004:

I had been serving as an “Accounts Officer” in “Nova Medical Centre” a Medical Service centre. My major responsibilities were to make an Account observation, Banking Transition & any kind of accounts related responsibility.

Key Responsibility:

· Involved in writing of voucher, cashbook, Ledger.

· Subsidiary Ledger & other related register with commercial work.

· Preparation of daily receipt & payment statement in corporation with supporting documents.

· Preparation of monthly Trading A/C, Profit & Loss A/C, Balance Sheet.

· Data entry in software..

Educational Qualification:

· Master of Commerce: (Major in Accounting)

University

: National University

Institution

: Govt. B L College, Khulna

Year of passing

: 2000 (Exam. Held in 2002)

Result


: Second Class

· Bachelor of Commerce (Honor’s): (Major in Accounting)

University

: National University

Institution

: Govt. B L College, Khulna

Year of passing

: 1999 (Exam. Held in 2000)

Result


: Second Class

· Higher Secondary Certificate(H.S.C) Examination

Institution

: Govt. Sundarban  Adarsha College, Khulna
Board


: Jessore

Group


: Commerce

Year of Passing

: 1995
Result


: Second Division

· Secondary School  Certificate(S.S.C) Examination

Institution

: K.J.S.P.U (Rajapur) high school

Board


: Jessore

Group


: Science
Year of Passing

: 1992
Result


: First Division

Computer Skills: 
· Ms. Word, MS Excel, E-Mail software, Internet, Web Search and typical software in Windows Environment.

· Tally (Accounting Software).
Language Known:

English: I am quite fluent in writing and speaking English.
Bangali: This is my mother tongue and I am simply superb from every viewpoint.
Self Evaluation:
I never believe in Aladdin’s magic lamp but in hard work. I do always believe in formal behavior not in showing dissent. I believe in co-operation, transparency, justice and neutrality and in innovation. I believe in patriotism. I believe in non-communality. I believe in my parents for whom I have come up to today’s position and my paradise stand under their foot. I believe in Almighty. After all strongly believe in poetic justice. 

Personal Information:

Father’s Name

: Late Shaikh Md. Rustum Ali
Mother’s Name

: Noor Jahan
Date of Birth

: 24th February 1976
Nationality

: Bangladeshi (By Birth)

N I D No.

: 6434951429
Religion


: Islam (Sunni)

Martial Status

: Married

Height


: 5 feet 3 inches

Permanent Address
: Vill. Rajapur, P.O. Mograhat




  P.S. Bagerhat, District. Bagerhat
Reference:
· Md. Kazi Firoze Morshad 
General Manager 

Sabir Traders Ltd.
Gulshan
Dhaka-1206, Bangladesh.

E-mail:kazikln@yahoo.com

Cell:01711732112 
· Md. Badiul Alam ACMA 
Cost Analyst

icddr.bb,Dhaka-1212 Mohakhali

Bangladesh.

E-mail: balam@icddrb.org
Cell: 01727636353

________________________​​​​​​​​​​​​​___
Shaikh Md. Maniruzzaman

