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	Sex: Female | Date of birth 15/02/1997 | Nationality Bangladeshi  



	personal statement
	Rendering conceptual and organizational skills along with creativity, dynamism and enthusiasm and thus holding key position in an institution. 



	WORK EXPERIENCE
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	30/11/2016 -  Present
	Intern

	
	United Commercial Bank Ltd.(UCBL)
Subid Bazar Branch, Sylhet

	
	· Dealing with customer
· Giving foreign remittance
· Maintaining debit card and cheque book
· Giving call for collecting debit card  and cheque book

	
	






	ACADEMIC QUALIFICATION
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	Fall 2019
	Bachelor of Business Administration

	
	Concentration: Finance & Banking

	
	CGPA: 3.91 out of 4.00

Leading University, Sylhet

	2015




	Higher Secondary School Certificate

	
	Concentration: Science

	
	CGPA: 4.67 out of 5.00
Sylhet Govt. Women’s College, Sylhet


	2013
	Secondary School Certificate

	
	Concentration: Science

	
	CGPA: 5.00 out of 5.00

Blue Bird School and College, Sylhet









	PERSONAL SKILLS
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	Mother tongue
	Bangla

	Other language
	UNDERSTANDING
	SPEAKING
	WRITING

	
	Listening
	Reading
	Spoken interaction
	

	English
	Excellent
	Excellent
	Good
	Good

	Hindi
	Excellent
	Good
	Excellent
	Average

	Bangla
	Excellent
	Excellent
	Excellent
	Excellent



	Communication skills
	· Excellent written and Confident, articulate verbal communication skills.
· Writing creative or factual.
· Sound level of speaking skill in public, to groups, or via electronic media.
· Excellent presentation and negotiation skill.



	Organisational / managerial skills
	· Leadership, Motivation, Delegating, Positivity, Trustworthiness, Creativity, Feedback, Responsibility.
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	Digital skills
	SELF-ASSESSMENT

	
	Information processing
	Communication
	Content creation
	Safety
	Problem solving

	
	Good
	Excellent
	Outstanding
	Excellent
	Excellent

	
	Office Expert -Certificates – by Institute of Business & Information Technology

	
	· Good command in office suite (word processor, spread sheet, presentation software)
· Typing Speed 60 WPM


	PERSONAL INFORMATION
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	                                                                 Father Name               :
	Liaquat  Ali
	

	                                                                 Mother Name              :
	Nasrin  Akther Shafali
	

	                                                                 Permanent Address    : 
	Village: Gumra, P/O,District: Moulvibazar
	

	                                                                 Religion                        :
	Islam
	

	                                                                 Marital Status               :
	Unmarried
	

	                                                                 Gender                         :
	Female
	 




	ADDITIONAL INFORMATION
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	Conferences
	· Establishing  Peaceful  and  Inclusive  Societies for a Better Tomorrow  Organized by  Leading University Model  United  Nations 2018
· Promoting  Economic  Growth by Ensuring Clean Energy  Organized  by Leading University Model United Nations 2017


	Seminars
	· Student  to Start Up, My Innovation My Dream
· Financial Literacy  Organized  by Bangladesh Securities of Exchange Commission, CAPM Advisory Limited


	Honours and awards
	· Emerging Debater of Leading University,2016
·  Runner Up of Inter College Debate Competition


	Memberships
	· Joint General Secretary of Leading University Social Services Club

	References

	Professional 
Aornob Chakma
Territory Manager
Nitol NIloy Bangladesh Ltd.
+88-01711-012765
aornob.chakma@niloymotors.com
	Academic
Tanvir Ahmed Torophdar   
Assistant Secretary
Ministry of Foreign Affairs     
+88-01711-026-212   
tanvir.ahmad@mofa.gov.bd   
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