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Mailing Address
	
123 Pushpaion, Syed Villa, South Baluchor,
Sylhet-3100
Contact No: 01819652011, 01969183170
email: rubaiyaislam123@gmail.com

	
Career Objective
	
Seeking for a challenging position in a high growth company with considerable advancement opportunities where I can make the best use of my organizational, interpersonal and communication skills through hard work, passion and dedication for the progress of the company I would work for and the country as a whole. 





	Scholastic Qualification

	

Title of qualification awarded
	

Master of Business Administration 

	Grade
	3.40 out of 4.00

	Name of organisation 
	Leading University, Sylhet



	Title of qualification awarded
	Bachelor of Business Administration-2014

	Grade
	3.33 out of 4.00

	Name of organisation 
	Leading University, Sylhet



	Title of qualification awarded
	Higher Secondary Certificate (HSC) Examination-2010

	Grade
	4.10 out of 5.00

	Principal subjects covered
	Basic Science Courses

	Name of organisation
	Sylhet Govt. Womens College, Sylhet



	Title of qualification awarded
	Secondary School Certificate (SSC) Examination-2008

	Grade
	4.50 out of 5.00

	Principal subjects covered
	Basic Science Courses

	Name of organisation
	Sylhet Agragami Girls High School, Sylhet 




	Skills



· Excellent presentation skill.
· Ability to deal with people diplomatically.
· Good communication skills.
· Quick learner.
	Strengths



· Polite & disciplined.
· Confident & hardworking.
· Helping nature.
· Ability to work in stress situation.


	Computer Proficiency



MS Word, MS Excel, MS PowerPoint and skilled in Microsoft Windows 7 and XP also familiar with the use of e-mails and Internet surfing.


	Language Proficiency



Full proficiency with reading, writing and speaking of English and also have a good interpersonal communication skill in Bengali and English.


	Hobbies



· Reading novels, Newspapers
· Cooking
· Internet browsing




	Personal Profile



	Name
	Syeda Rubaiya Islam

	Father’s Name
	Syed Kamrul Islam

	Mother’s Name
	Jahanara Begum

	Permanent Address
	1 123 Pushpaion, Syed Villa, South Baluchor, Sylhet

	Date of birth
	February 09, 1992

	Marital Status
	Unmarried

	Nationality
	Bangladeshi by birth

	Religion
	Islam

	Blood Group
	B+ (B Positive)


	 

	References



	Abul Abrar Masrur Ahmed
Assistant Professor
Dept. of Civil and Environmental Engineering,
Leading University
Sylhet, Bangladesh  
Cell: 01912140065            
e-mail: aa_masrurahmed@yahoo.com

	Maudud Ahmed
Branch manager
BRAC EPL Stock Brokerage Ltd
Firoz centre (2nd Floor)
891/KA, Chowhatta,
Sylhet, Bangladesh 
Cell: 01730727928
e-mail: maudud.ahmed@bracepl.com







I confirm that to the best of my knowledge, all the information given here is correct and complete. 

Yours sincerely, 


(Syeda Rubaiya Islam)
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