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D.O.B: 19/12/1990
Address: Udoyon 42, Airport Road
Elashkandi, Sylhet.
Phone: 01716-386940, Email: saheraparvin13@gmail.com
 
Profile: 

I consider myself as a hard-working and self-motivated person. I work well as a member of a team, and I am also able to deal with responsibilities as an individual. I can work well under pressure and keep tight deadlines which were proven during my educational and work experiences. I am reliable and flexible with ability to use initiative to realise personal goals. I am very enthusiastic to further broaden my knowledge in all aspects of professionalism. Socially and competently, I have a natural friendly relationship with whomever I meet. My personal skills and qualities portray myself as an efficient and successful candidate for a challenging job.

[bookmark: _GoBack]Key Skills: 

· ICT Skills including Microsoft Office, Internet and other Windows Applications
· Comprehensive, creative thinking and fast learning capacity 
· Have an excellent command over English: Reading, Writing & Speaking
· Efficient in teamwork and ready to accept challenges 
· Strong analytical ability and communication skills 
· Excellent numerical skills and multi-tasking ability 
· Have the ability to listen to the customer’s needs 
· Energetic and willing to take charges 

Employment History:

1. January 2018 - Present
Web Content Writer (Full Time)
Staff Asia
Uposhohor Market, Mehndibag
Sylhet
Responsibilities:
My job is to write fascinating contents for various E-learning websites. I also compose copywriting for marketing purpose.

1. November 2015 - December 2017
Teacher (Full Time)
	UK-Support Education
Uposhohor, Sylhet
Responsibilities:
My major responsibility was to guide students for IELTS, ESOL and TOEFL. I also handled office administration and reception actively.

2. January 2013 – October 1015
Teacher (Full Time)
Scholarshome Preparatory School
Electric Supply Road	
Responsibilities:
I was responsible to teach students from Class 3 to 5 and supervised children and provided assistance to them.

3. August 2010 – February 2012
Customer Service Assistant (Part Time)
Clothing Club					  
8-10 Rye Lane,					  
Peckham Rye Rail Station			 	  
London UK                                                                     
Responsibilities:
My role as a customer service assistant often included a combination of the following tasks, such as giving information and helping to solve problems, selling products, taking orders, handling cash counter and many more.

4. February 2009 – January 2010
Teacher (Full time)
	Scholarshome Preparatory School
Electric Supply Road
Responsibilities:
I was responsible to teach students of Playgroup and preparatory level and provided assistance to them.

Certifications:

2005 S.S.C Amberkhana Girl’s School and College
Housing Estate, Sylhet
Subjects: Science
GPA: 3.38 out of 5.00

2007 H.S.C Sylhet Govt. Women’s College
Chowhatta Sylhet
Subject: Humanities
GPA: 3.60 out of 5.00

2010-2012 Diploma NQF Level 4 & 5, London Premier College
London UK
Subject: Business Management

Interests:  
 
I have great interest in visiting new places and learning the culture and tradition of people from different backgrounds. I love helping and being part of the people who have less chance and scope in life in terms education and other basic needs. I immensely enjoy socialising with my family and friends, going shopping, and day outs are also part of my social activities. Staying fit and healthy is also an essential factor in my life. Besides, I very much enjoy sporting activities such as Football and Badminton. 
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1. Md Mustafizur Rahman
Human Resource Manager
Staff Asia
Uposhohor Market, Mehndibag
Sylhet
Phone: 01733717022



2. Akthari Begum
Principal
Scholarshome Preparatory School
Electric Supply Road Sylhet
Phone: 0821-723615


3. Tamim Juhan
Director
Uk-Support Education
209-210,214,215 Rose View Complex Sylhet
Mobile: 01716784394

4. Salim Ahmed
Store Manager
Clothing Club
8-10 Rye Lane, Peckham Rye
London UK
Mobile: 02072529305
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