
SabinaAkter

Address:Vill:DapaIdrakpur,NorthShehachar,Po:Fatullah,Narayangonj,Ps:Narayangonj,Dist.
Narayangonj-1400
MobileNo:01628904912
e-mail:sabinaakhi35@gmail.com

 
CareerObjective:

Iwouldliketobuildupmycareerinthefieldofemploymentbyobtainingadynamicandinnovativepositionwhichisresponsibleforthegrowthand
successoftheorganizationandthusextendmycapabilitiesasanefficientemployee.

EmploymentHistory:

TotalYearofExperience:3.5Year(s)

1.Recorder(December2015–January2017)

 

UniversalManswearLtd.
CompanyLocation:AdomjeeEPZ,Siddhirgonj,Narayangonj

DutiesandResponsibilities:

 Bringalltrimsfrom storeandcheckwithtrimscardandStyle,PoAndbuyerwise.
 Keepalltrimsseparatelyforissue.
 Issuewithflowconsumption.
 Aissuegirlmustbeneedtoproperideaforalllabelsandanothertrims.
 Checkallstyelwhenthayissuebutmustbecheckorderqtyandcutqty.
 Flowinstructionoftrimscardforallbuyer(H&M,M&S,Prominent,Hugger,Anisun,ZXY,etc)..

2.DataEntryOperator(January2017–March2017)

 

UniversalManswearLtd.
CompanyLocation:AdomjeeEPZ,Siddhirgonj,Narayangonj

Duties/Responsibilities:

Insertcustomerandaccountdatabyinputtingtextbasedandnumericalinformationfrom sourcedocumentswithintime
limits

Compile,verifyaccuracyandsortinformationaccordingtoprioritiestopreparesourcedataforcomputerentry
Researchandobtainfurtherinformationforincompletedocuments



Applydataprogram techniquesandprocedures
Generatereports,storecompletedworkindesignatedlocationsandperform backupoperations
Scandocumentsandprintfiles,whenneeded
Keepinformationconfidential
Respondtoqueriesforinformationandaccessrelevantfiles
Complywithdataintegrityandsecuritypolicies
Ensureproperuseofofficeequipmentandaddressanymalfunctions

3.SampleCo-ordinator(March2017–September2019)

 

UniversalManswearLtd.
CompanyLocation:AdomjeeEPZ,Siddhirgonj,Narayangonj

Duties/Responsibilities:

 1.Preparationofdifferentsamplesandgettingthebuyer’sapproval:
Fabric hastocuthereaccordingtothedefinitepatternandsewingthegarmentsbymaintaining buyer’s instruction.Othersinstruction
alsomaintainedheresuchas wash, embroidery,printetc.Finallyit’ssenttothebuyerforapproval.Inthisway,various typesof
samples suchasprotosample,fitsample,photoshootsample,salesmansample,sizesetsample,topsample,shipmentsampleetc.are
madehere.

 2.Informingqualityrelatedproblems,encounteredduringpreparingsamplestoQC:
Itisoneofthemostimportanttasksofanysamplingdepartment.Iffoundanyproblemsduringmakingthesamplethenitshouldbe
informedtothe quality controller(QC)instantly.Afterthat, qualitycontroller willtakenecessarystepstosolvethoseproblems.

 3.Minimizingoperationsandconsumption:
Sampling departmenthas to maintain othertasks ofminimizing operations and fabric consumptionwhich willbe maintained
during garmentproduction.

AcademicQualification:

Exam Title Concentration/Major Institute Result Pas.Year Duration

BSSDegree SocialWork
GovernmentTolaram College&

University 
Appeard  FinalYear 3Years 

HSC  Humanities
GovernmentTolaram College&

University 
CGPA:2.92

outof5 
2015  2Years 

SSC  Accounting FatullahPailotHighSchool
CGPA:3.00

outof5 
2013  1Year 

CareerandApplicationInformation:

LookingFor :Mid-LevelJob

AvailableFor :FullTime

PreferredJobCategory :Garments/Textile,Research/Consultancy

LanguageProficiency:

Language Reading Writing Speaking

English  High  Medium  Medium 



Bangla  High  High  High 

PersonalDetails:

Father'sName :BabulHossin

Mother'sName :SahanurBegum

DateofBirth :18stDecember1997

Gender :Female

MaritalStatus :Unmarried

Nationality :Bangladeshi

Religion :Islam

PresentAddress :
DapaIdrakpur,NorthShehachar,Po:Fatullah,Narayangonj,Ps:Narayangonj,Dist.Narayangonj-1400

CurrentLocation :Narayongonj

NIDNo :2402809079


