October 19, 2018
Head of Human Resource,
100 Plus Water Solution
[bookmark: _GoBack]Re: Accountant & Admin officer..
Dear Sir,
I am writing to express a strong interest in join with 100 Plus Water Solution. I have just completed my BBA from Leading University. My courses in Finance & Banking have prepared me well to make a significant contribution to your organization. In addition, my strong dedication to attain excellence and my enthusiasm helps to increase my knowledge and education would enable me to take part in organization continued success.
My strengths lie in my understanding of the core principles of organization culture and I am able to effectively communicate with customer and team members. I am familiar with the balance sheets, financial analysis, cash flow analysis and financial modeling, therefore, capable of contributing efficiently in these areas. Moreover, I enjoy working within a team environment, completing assigned tasks and collaborating with senior managers. 
Furthermore, my exceptional Computer skills in Microsoft Word, Excel, and Power point, Tally ERP would be a considerable plus for your organization. Since my education and qualifications are an excellent fit with the needs of your organization, I am sure that I would be an asset to your organization in future.
As you are looking for an enthusiastic candidate who can adapt and contribute to your different projects, I hope you will consider my skills and credentials. I can be contacted at +8801721228300 or via email at [bulbuldeb85@gmail.com] also. I am waiting for your call. Thank you for your consideration.

 Sincerely,
[image: ]
(Signature)
Bulbul Kumar Deb
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