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	Address: Malvitapara, Ukhiya, Coxs Bazar-4750 
Mobile No 1: 01716951911 
Mobile No 2 :01813649242 
e-mail : sudip.mondal07@yahoo.com, sudipkhulna18@gmail.com 

	

	


	

	 

	Career Objective:

	Building up career in a challenging and rewarding position at a well-reputed and prospective organization which will provide me an excellent opportunity to utilize my skills and abilities to achieve organizational goals and objectives as well as to b 


	Career Summary:

	More than 23 years of demonstrated professional skill and experience in program implementation, Training, Staff monitoring & supervision, planning, Budgetary control & Budgeting, Reporting collaboration with Sundarban Biodivercity, Violence against women, Micro Finance, Minority Rights, Labor Rights, migration and human trafficking. Also, have remarkable experience in facilitation. 


	Special Qualification:

	N/A 


	Employment History:

	Total Year of Experience : 23.2 Year(s) 

	1.
	Project Coordinator ( July 22, 2019 - August 22, 2019)

	 
	NONGOR 
Company Location : Coxs Bazar 
Department: Program Implementation 
Duties/Responsibilities: 
- Project planning & implementation
- Performance analysis & future guidance
- Staff management
- Budget controlling
- Effective coordination & communication with related Govt. and Non Govt. stakeholders
- Advocacy with Judge, Police BGB, RAB & district & Upazila administration to speed up trafficking cases.
- Follow up prosecutional procedure to speedly settle up trafficking cases 
- Trafficking case follow up & monitoring
- Trafficking case management
- Advocacy with LEBs to prevent child marriage
- Advocacy with LEBs, district & upazila admin and police to speed up trafficking cases
- Time bound reporting
- Effective correspondence with donor & documetation
- Effective communication & coordination 

	2.
	Coordinator(Trafficking Issue) ( January 6, 2019 - June 30, 2019)

	 
	Young Power in Social Action(YPSA) 
Company Location : Ukhiya, Coxs Bazar 
Department: Project Implementation 

Duties/Responsibilities: 
- Effective Planning for implementation of the project
- Staff management, Monitoring & supervision.
- Close communication with law enforcement agency, Govt. officials & other stakeholders.
- Implement Rohingya response project at Camp level
- Participate camp general bi-monthly coordination meeting
- Participate camp level protection sub sector bi-monthly meeting
- Conduct workshop on training module development at camp level
- Conduct workshop on human trafficking act-2012
- Conduct discussion meeting on trafficking issue at camp level
- Conduct TOT on trafficking issue
- Conduct orientation of staffs on trafficking issue
- Close communication with CIC of 8 Camp, Site management & all protection actors
- Trafficking victim identification as a part of child protection
- Trafficked victim rescue, repatriation & re-integration.
- Provide support to trafficked victims for main streaming
- Trafficked victim rehabilitation & counseling planning
- Need assessment of trafficked victims for their betterment.

	3.
	Project Coordinator ( June 1, 2017 - December 31, 2018)

	 
	Shushilan 
Company Location : 155, Jalil Shoroni, Rayer Mohol, Boyra, Khulna 
Department: Development Program Implementation 
Duties/Responsibilities: 
- Assist staffs in planning, implementation, management the project activities in the Districts;
- Activate the union level family planning coordination committee to strengthen FP service & advocacy for regular meeting.
- Maintain coordination among the service provider & advocacy for fulfill service provider to ensure better service
- Advocacy with community leaders to take part to ensure better FP service 
- Conduct need assessment workshop at union & upazila level & share the service gap to meet up gaps for service delivery
- Organize and conduct different advocacy & sharing meeting at different levels for the better FP service with service provider & stakeholders,
- Advocacy for set up upazila counseling corner. 
- Responsible to coordinate and implement the project activities through proper planning.
- Lead project team; supervision, guidance, management.
- Co-ordination & communication with district working group.
- Donor dealings and all kinds of donorâ�™s report preparation.
- Extensive field visit.
- Monthly, quarterly and annually reporting. 

	4.
	Project Coordinator ( July 29, 2015 - May 31, 2017)

	 
	Bangladesh Manabadhikar Bastobayan Songstha 
Company Location : Dhaka 
Department: Program implementation 
Duties/Responsibilities: 
- Assist staffs in planning, implementation, management the project activities in the Districts;
- Regular travel to all action areas in the Districts (under the project coverage).
- Monitoring the activities, their effectiveness and impact and reporting to ED.
- Re activate the union level counter Trafficking committee (CTC) to prevent human trafficking and promote safe migration.
- Rescue, Repatriation, Reintegration & Rehabilitation of trafficked victims.
- Conduct home investigation of trafficked victims for repatriation.
- Maintain coordination among the service provider and aspirant migrants for ensure safe migration.
- Organize and conduct different sharing meeting at different levels for the beneficiaries and stakeholders,
- Keep close contact with Project staffs and ensure reporting and documentation of project.
- Keep close contact with the Union Parishads representatives and other stakeholders.
- Maintain liaison and networking with other NGOs and service providing organizations.
- Assist all field level events organized by the project team members;
- Any other duties as assigned by the ED.
- Fact finding of the trafficked victim and liaison with LEBs and other law enforcement agencies. 
- Responsible to coordinate and implement the project activities through proper planning.
- Lead project team; supervision, guidance, management.
- Quality control of project activities through regular monitoring of project performance.
- Co-ordination & communication for liaison with LEBs, community leaders, GOB, NGOs.
- Donor dealings and all kinds of donors report preparation.
- Extensive field visit.
- Monthly, Quarterly and annual reporting.

	5.
	Project Coordinator ( October 18, 2010 - June 30, 2014)

	 
	Rights Jessore 
Company Location : Jessore 
Department: Program 
Duties/Responsibilities: 
- Assist staffs in planning, implementation, management the project activities in the Districts; 
· Regular travel to all action areas in the Districts (under the project coverage). 
· Monitoring the activities, their effectiveness and impact and reporting to ED. 
· Re activate the union level counter Trafficking committee (CTC) to prevent human trafficking and promote safe migration. 
· Rescue, Repatriation, Reintegration & Rehabilitation of trafficked victims. Conduct home investigation of trafficked victims for repatriation. 
· Maintain coordination among the service provider and aspirant migrants for ensure safe migration. 
· Organize and conduct different sharing meeting at different levels for the beneficiaries and stakeholders, Keep close contact with Project staffs and ensure reporting and documentation of project. 
· Keep close contact with the Union Parishads representatives and other stakeholders. 
· Maintain liaison and networking with other NGOs and service providing organizations. 
· Assist all field level events organized by the project team members; 
· Any other duties as assigned by the ED. 
· Fact finding of the trafficked victim and liaison with LEBs and other law enforcement agencies. 
· Responsible to coordinate and implement the project activities through proper planning. 
· Lead project team; supervision, guidance, management. 
· Quality control of project activities through regular monitoring of project performance. 
· Co-ordination & communication for liaison with LEBs, community leaders, GOB, NGOs. Donor dealings and all kinds of donors report preparation. 
· Extensive field visit. 
· Monthly, Quarterly and annual reporting 

	6.
	Project Manager ( June 1, 2009 - July 17, 2010)

	 
	BIVA 
Company Location : Noapara, Jessore 
Department: Program implementation 
Duties/Responsibilities: 
- Assist staffs in planning, implementation, management, and most importantly field monitoring of the project in the Districts;
- Generally working in coordination with the Deputy Commissioner, NDC, ADC (General), UNOs of three districts like Jessore, Khulna & Satkhira for implementation and oversight of the project.
- Regular travel to all action areas in the Districts (under the project coverage).
- Monitoring the activities, their effectiveness and impact and reporting to Program Manager(ED).
- Organize periodic monitoring related training, workshops and other capacity building programs for the partners and other key stakeholders.
- Attend all meeting and advocacy conveyed by Legal Aid Clinic (LAC) with regard to activating the human rights protection process. 
- Organize periodic exchange meetings between network members and Staffs;
- Maintain coordination among the parties involved in the project on various issues related to the project and its management;
- Organize and conduct different sharing meeting, seminar and workshops at different levels for the beneficiaries and representatives of human rights defenders;
- Keep close contact with Project Office at Jessore, Khulna & Satkhira districts and ensure reporting and documentation of project and its resources;
- Keep close contact with the District and Upazila level officials and Union Parishads representatives.
- Maintain contact with District officials and selected NGOs to accomplish various human rights related activities of action area.
- Maintain liaison and networking with other NGOs and service providing organizations.
- Assist all field level events organized by the project team members;
- Any other duties as assigned by the Program Manager.
- Responsible to coordinate and implement the project activities through proper planning.
- Lead project team; supervision, guidance, management.
- Quality control of project activities through regular monitoring of project performance and ensure target direction of project.
- Co-ordination & communication for liaison with community leader, GOB, NGOâ�™s.
- Donor dealings and all kinds of donors report preparation.
- Extensive field visit.
- Monthly, Quarterly and annual reporting.

	7.
	Zonal Manager ( April 1, 2007 - May 31, 2009)

	 
	ATMABISWAS 
Company Location : Chuadanga 
Department: Program implementation 
Duties/Responsibilities: 
- Responsible to coordinate and implement the activities through proper planning.
- Lead project team; supervision, guidance, management.
- Quality control of activities through regular monitoring of project performance and ensure target direction of project.
- Training needs assessment.
- Co-ordination & communication skill for liaison with community leader, GOB, NGOs.
- Donor dealings and all kinds of donors report preparation.
- Extensive field visit.
- Weekly & monthly reporting.
- Achievement analysis & future planning.
- Ratio analysis and presentation.
- Portfolio analysis and future planning.
- Business plan preparation.
- MRA report preparation.
- MIS & FIS checking & preparation.
- POFMS Software posting.

	8.
	Project Coordinator ( June 1, 2004 - March 31, 2007)

	 
	Satkhira Unnayan Sangstha(SUS) 
Company Location : Tala, Satkhira 
Department: Program implementation 
Duties/Responsibilities: 
- Responsible to coordinate and implement the project activities through proper planning.
- Lead project team; supervision, guidance, management.
- Support to different project staffs for proper implementation, monitoring of project activities through group or community based activity, community mobilization.
- Assist staffs to select different livelihood options and guide them to to adopt these options for income generation though training support.
- Quality control of different project through regular monitoring of project performance and ensure target direction of project.
- Training needs assessment and conducting training session.
- Co-ordination & communication skill for liaison with community leader, GOB, NGOâ�™s.
- Donor dealings and all kinds of donors report preparation.
- Extensive field visit.
- Weekly & monthly reporting.
- Achievement analysis & future planning.
- Ratio analysis and presentation.
- Portfolio analysis and future planning.
- Business plan preparation.
- MRA report preparation.
- MIS & FIS checking & preparation.
- POFMS Software posting. 

	9.
	Trainer cum supervisor ( September 1, 2002 - May 31, 2004)

	 
	Rupantar 
Company Location : Khulna 
Department: Program implementation 
Duties/Responsibilities: 
- Project planning & implementation.
- Conduct gender orientation to school & college level student for reduce the difference of male & female 
- Violence monitoring in Hospital & thana. 
- Conduct workshop against violence statistics with the Govt. Officials, NGOâ�™s & civil society. 
- Impact analysis of gender orientation by extensive field visit.
- Preparation achievement report & case study of violence. 
- Conducting workshop against various women rights related issues.
- National & International day observation. 

	10.
	Chief Accountant ( January 1, 1998 - August 31, 2002)

	 
	SETU 
Company Location : Kushtia 
Department: Accounts controlling 
Duties/Responsibilities: 
- Control of all accounts
- Guidance of all assistants.
- Planning for budget implementation
- Monthly report, Donor reports preparation & liaison.
- Cash verification, Audit, Bill/Voucher checking & approved.
- Achievement analysis & future planning.
- Ratio analysis and presentation.
- Portfolio analysis and future planning. 

	11.
	Students ( January 1, 1995 - December 31, 1997)

	 
	Howladar Yunus & Co. Chartered Accountants. 
Company Location : 67 Dilkusha C/A, Dhaka 
Department: Auditing 
Duties/Responsibilities: 
- Checking of all vouchers and supporting.
- Physical Verification of cash, fixed assets, staffs.
- Accounts checking as per Donor guideline.
- Accounts training to Accountant.
- Accounts problem solve & future guide line.
- Audit report preparation.
- Meeting with management about Audit findings & future suggestion.
- Attend annual general meeting. 
- Analysis of financial activities.
- Achievement analysis & future planning.
- Ratio analysis and presentation.
- Portfolio analysis and future planning.


	Academic Qualification:

	Exam Title
Concentration/Major
Institute
Result
Pas.Year
Duration
Achievement
EMBA   

Human Resource  

Development(HRM)   

North Western University, Khulna   

First Class, 

Marks :60%   

2015   

16 Months

CGPA 3.23   

M.Com   

Commerce   

Rajshahi University   

Second Class, Marks :45%   

1997   

3 years   

2nd class   




	Training Summary:

	Training Title
Topic
Institute
Country
Location
Year
Duration
ToT   

Public awareness for 
prevention of trafficking in person   

Winrock 
International   

Bangladesh   

Hotel Rigs In, 
Gulshan, Dhaka   

2012   

2 days   

Training on 
Presentation skill   

Prevention of trafficking in person   

Winrock 
International   

Bangladesh   

Hotel Rigs In, 
Gulshan, Dhaka   

2012   

2 days   

Training on Broader 
coverage of all Forms of Human Trafficking   

Journalist training to 
broader coverage of 
trafficking cases   

Winrock 
International   

Bangladesh   

Hotel Rigs In, 
Gulshan, Dhaka   

2012   

2 days   




	Professional Qualification:

	Certification
Institute
Location
From
To
EMBA   

North Western University   

Khulna   

October 4, 2013   

December 3, 2015   




	Career and Application Information:

	Looking For

:

Mid Level Job 

Available For

:

Full Time 

Present Salary

:

Tk. 70,000

Expected Salary

:

Tk. As per project design
Preferred Job Category

:

NGO/Development 

Preferred District 

:

Anywhere in Bangladesh. 

Preferred Organization Types

:

NGO 




	Specialization:

	Fields of Specialization 

Description 

· Administration

· Documentation

· Finance/ Accounts

· Internal Audit

· Monitoring

· Planning

· Program Management

· Supervision


  

· About 20 years professional experience in social & economic development.

· Analytical experience about social problem and development.

· Long time experience on economic development by rural, urban and small enterprise micro 
credit.
· Strong skill on staff management & supervision.

· Experienced in effective planning, implementation and monitoring of project activities.

· Experienced on social development, community mobilization and project administration. 

· Strong experience on Rescue, Repatriation, Rehabilitation & Reintegration of trafficked        victims.

· Experienced on the promotion of self-help group as well as established women right.

· Experience on Child Education (Non formal & cultural education).

· Leading experience to perform the job responsibilities.
· Experienced on conducting and facilitating training session and report preparation and 
presentation.

· Experience on organize and conduct workshops, seminar in different level.
· Co-ordination & communication skill for liaison with GOB, NGOs & other personnel.

· Experienced in all kinds of donors dealing and visitor guidance.
· Experienced on supervision & monitoring of project activities through extensive field visit.

· Experienced on Auditing, Budgeting, Planning & Implementation.

· Experience on the issue of Human Rights.
· Experience on the issue of Human Trafficking, Safe Migration and Unsafe migration.   




	Extra Curricular Activities:

	· Ability to think clearly and analytically.
· Ability to implement own work by planning.
· Habituated to work priorities basis and complete under pressure when faced. 

· Ability to competing demands.
· Strong commitment to facilitating working environment.
· Knowledge on Microsoft word, Microsoft excel and PowerPoint with Medium typing speed in English & Bangla.

· Have the ability to use internet.
· Have a valid motorcycle driving license.
· A strong commitment to gender sensitive.
· Willingness to work for social and pro-poor development

· Have physically ability for hard work.

· Ability to work a disciplinary team.
· Ability to conduct communication where necessary.
· Ability to conduct workshop, seminar etc.

· Willingness to learn from others and perform.
· Willingness to stay full time in of the project towns and travel as required.

· Habituated professional singing of Bangla song. 


	Language Proficiency:

	Language
Reading
Writing
Speaking
Bangla 

High 

High 

High 

English 

High 

High 

Medium 




	Personal Details :

	Father's Name 

:

Late Surendranath Mondal 

Mother's Name 

:

Late Bithika Mondal 

Date of Birth

:

October 6, 1970 

Gender

:

Male 

Marital Status 

:

Married 

Nationality

:

Bangladeshi 

National Id No.

:

1822309170738 

Religion

:

Hinduism 

Permanent Address

:

Holdibuni, Main Road, Mongla Port, Mongla, Bagerhat 9351 

Current Location

:

Cox's Bazar 




	Reference (s):

	 

 

Reference: 01
Reference: 02
Name 

:

Mr. Rafiqul Islam Khokon   

ANM Mahmudul Alam 

Organization

:

Rupantar   

UNHCR 

Designation

:

Director   

Psychosocial Associate 

Address

:

14/1 Farazi para Lane, Khulna   

Motel Road, Kawlati, Coxs Bazar 

Phone (Off.) 

:

  

Phone (Res.) 

:

  

Mobile

:

+8801715018463   

+8801861666400 

E-Mail

:

  

alaman@unhcr.org 

Relation

:

Professional   

Professional 

 

 




        Sudip Mondal
