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	Career Objective:

	To work for an organization that has long term vision, established values and defined goals, would like to utilize my knowledge and skill in possible ways. Also would like to enhance my efficiency, understanding and capabilities all the time.





	Special Qualification:

	Working under stress and pressure.
Ability to take immediate decision on demand of critical situation.





	Employment History:

	Total Year of Experience : 5.9 Year(s)

	1.
	Sr. Executive ( May 5, 2014 - Continuing)

	 
	Port City International University 
Company Location: Chittagong 
Department: Office of the Registrar (Human Resource Development) HRD
Duties/Responsibilities: 
1. Employee Requirement & Selection.
2. Employee Permanence & Promotion Process.
3. Leave & Attendance Maintains.
4. Study Leave Process.
5. Extra Course Load File Maintain.
6. Salary, Technical/Personal Allowance Processing.
7. HR Software Maintains.
8. Concession for Students. 
 

	
	








	Academic Qualification:

	
	Exam Title
	Concentration/Major
	Institute
	Result
	Pas. Year
	Duration

	Masters of Business Administration (MBA)
	HR
	United International University(UIU)
	GPA:3.39 (Approximate)
	Appeared
	1 years

	Bachelor of Business Administration (BBA)
	Finance
	World University of Bangladesh
	CGPA:2.84
Out of 4
	2012
Convocation  years 2014
	4 years

	HSC
	Business Studies
	Hazi Misir Ali Degree College
	CGPA:3.10
out of 5
	2007
	2

	SSC
	Business Studies
	Delpara High School
	CGPA:2.81
out of 5
	2005
	2






	Career and Application Information:

		Looking For
	:
	Mid-Level Job

	Available For
	:
	Full Time

	Present Salary
	:
	Tk. 35000.00
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	Preferred Job Category
	:
	Accounting/Finance, Bank/Non-Bank Fin. Institution, General Management/Admin

	Preferred District
	:
	Barisal, Chattooga, Dhaka, Khulna

	Preferred Country
	:
	United States, Canada

	Preferred Organization Types
	:
	Banks, Investment/Merchant Banking, Telecommunication, Govt./ Semi Govt./ Autonomous body, Garments, Airline, Automobile






	Language Proficiency:

		Language
	Reading
	Writing
	Speaking

	Bangla 
	High 
	High 
	High 

	English 
	High 
	High 
	High 






	Personal Details :

		Father's Name
	:
	Moshtaque Ahmed Khan

	Mother's Name
	:
	Nazma Ahmed Khan

	Date of Birth
	:
	September 3, 1988

	Gender
	:
	Male

	Marital Status
	:
	Married

	Nationality
	:
	Bangladeshi

	National Id No.
	:
	6715879302131

	Religion
	:
	Islam

	Permanent Address
	:
	H - 23, Road - 01, Canelpar, Bhuigar (Paschimpara), Fatullah, Kutubpur Union, Narayangonj - 1421.

	Current Location
	:
	Narayanganj, Dhaka
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