Toufik Ahmed Jaigirdar
+8801724-505942
toufikjaigirdar@gmail.com
Shajalal Uposhohor,Block-D, Road-33, House-5
Date: February 13, 2019
Human Resources Manager
Staffindia
601 international house regent street
London W1B 2QD
Dear,
I found your ad on thousand careers and I am interested in applying as a Virtual Assistant in your company. I graduated with an Accounting & Information Systems from North East University Bangladesh.
In the beginning of career I am highly desired to work in a reputed organization where I will be able to explore my capabilities and gradually developed knowledge, skill and abilities to perform duties and responsibilities efficiently and effectively.
I have completed three months internship program in Pubali bank limited, I have learned practical knowledge from internship period.
My technical skills include Microsoft Office (Word ,Excel ,Powerpoint Access) and adobe photoshop ,illustrator.
As requested, I have attached a copy my resume for you to review. My contact details are also available for your perusal.
Sincerely,
Toufik Ahmed Jaigirdar

  






