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CAREER VISION:

Attainment of maximum value through offering well merited performance and interchanging benefits with the organization. I want to be a perfect working hand of the organization to achieve company’s overall vision and vis-à-vis can reach my career goal.

1. EXPERIENCE:  Nahar Agro Group. (A Concern of Agro Base Group of Company)


a) Accounts Officer (January 01, 2015 to Till Now.)

Duties/Responsibilities:
· Product received (Bulk) export & local supplier.

· Product wise repacking materials indent & received.

· Daily product wise production ensures & stock maintain.

· Order received and finished goods supply different Area.

· To prepare monthly/weekly/daily Report.
· To maintain petty cash.
· To prepare vouchers for all financial transactions of the company.
· Check bills, prepare and entry vouchers into ERP and provide payment.

· Maintaining day-to-day operation of Tally ERP for all Sales module transactions & inventory management transactions.

· To maintaining Cash Book, Cheque Register, Advance Register, Fixed Assets Register, Stock Register, Ledger Register etc.

· To prepare financial statements as per Company requirements.

· Establish and maintain cash control.
Personal Attributes:

· Self-Confident and being positive.

· Ability to manage time and being flexible.

· Willing to accept responsibility and perform accordingly.

· Can work independently of within minimum supervision.

· Ability to work teams and maintain effective communication skills.

· Open minded adapting to new and challenging situations.

· Full faith up on the Omnipotent Almighty Allah. 

Language Competency :

· Bangla- Mother Tongue.

· English- Fluent both in speaking and writing.

EDUCATION:
	Exam Title
	Concentration /Major
	Institute
	Result
	Passing Year

	MBA(Accounting)
	Accounting
	Syed Ahmed College
	Not Publishes
	2017

	BBA(Accounting)
	Accounting
	Syed Ahmed College
	2.90 out of 4
	2015

	Higher Secondary  Certificate(H.S.C)/Business Management(BM)
	Accounting Trade
	Baghopara Sahid Danesh Uddin School & College
	4.40 out of 5
	2009

	Secondary School Certificate (S.S.C)
	Humanities 
	Krishnachandrapur High School
	3.94 out of 5
	2007


TRAINING SUMMARY:
	Training Title
	Topic
	Institute
	Location
	Duration
	Year

	Computer Training
	Ms word, excel, powerpoint, photoshop, internet browsing
	Litu Computer Centre.
	Baluahat Bogra.
	6 Month
	2007

	ERP
	ERP
	Nahar Agro Group
	Bogra
	Two Days
	2017


Computer:
· ERP (Software): a) Vanguard (Sales Module & Inventory Management 
      Module)
· ERP (Software): b) Tally (Sales Module & Inventory Management Module).
Web Application:
· E-mail, Internet Browsing YouTube, Social Media and others.

· Windows -7, 8, 10 & XP. 
· ERP: 9, GreenSofts ERP v16. 
· Google Chrome, Firefox, Internet Explorer & Opera Mini etc.

· Online different site browse. 

· Office Word, Excel, PowerPoint & Photoshop etc.
· HTML, CSS & SEO (Directory Submission, Social Bookmark, Link Building, Forum Posting, Block Comment & Web-2.0 etc. 
Interests:
· Internet browsing. 
· Chess Games.
	Personal Information:         


Name                      : Md. Sajedul Karim

Father’s Name           : Md. Nurul Amin
Mother’s Name          : Mst. Munjila Begum
Date of Birth              : 17 July 1992.
Permanent Address    : C/O Md. Nurul Amin, Vill: Krishnachandrapur Bangalpara, P/O: Langluhat,  

                                      Thana: Gabtali, Dist: Bogra
Permanent Address    : C/O Md. Nurul Amin, Vill: Krishnachandrapur Bangalpara, P/O: Langluhat,  

                                      Thana: Gabtali, Dist: Bogra.
Height                         : 5 fit 7 inch’s. 

Blood Group               : A+

Nationality                  : Bangladeshi

Religion                       : Islam 

Marital Status              : Married

Sex

             : Male
Weight

             :  65 kg. 

	References:                         


	Md. Ashraf Uddin Mullah
Executive Accounts
Lion Feeds Limited
VIP Road, Nayapaltan, Dhaka
Cell: 01710-235360

Mail: aronnoashraf@yahoo.com 
	Md. Alam
Depot In-Charge 
BLESSING Agrovet  Industry Ltd. (A Concern of Roxy Paint Group of Company)
Lalbag, Dinajpur
Cell: 01799-214424

Mail: alam.getco.bd@gmail.com
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