Date: 27 May 2018
Md. Aktar Hussain
House 3, Road 32, Block-D, Upashahor, Sylhet.
E-mail: akthergreen@gmail.com
Cell: +880 1722593320


Staff India 
House 34, Main Road, 
Block-A, Upashahor, Sylhet.

Dear Sir/Madam,
This is I am writing to let you know that I am very interested in the job as an IT executive at your institute. I have a great passion regarding IT and I believe that I am well qualified in handling customers and computer equipment. To make it short, this is a job that suits me the best.

I am well aware of that experience required since I have worked part time for a year as an IT instructor at HEXA’S. My time at HEXA’S gave me the practical experiences you are looking for. During my time at HEXA’S, I learned to become confident when dealing with difficult situations.

I have a polite, helpful manner and I love the challenge to make all the customers satisfied. I am also reliable and trustworthy which is to be considered as a vital part for this job. As a person I am outgoing and like to work as part of a team. What truly describes me is my eagerness of facing new challenges that may shape my ability.

Thank you for your time. I look forward to hearing from you for an interview.

Sincerely
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