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To 
The Head of Human Resource Division
Metro Rail Project, Dhaka.

Application for the position of Security Manager

Dear Sir,

Upon review of your posting for a Sales and Marketing Executive, I felt compelled to submit my resume for your review. With experience in business principles and management throughout my educational background and a commitment to team collaboration and achieving corporate goals, I am confident I would be able to make a significant contribution to your esteemed and renowned organization. 

I completed my Bachelors of Business Administration degree from Shahjalal University of Science & Technology, Sylhet with major in Marketing. From leading team-focused projects and dynamic presentations to interacting with cross –functional staff and performing general administrative responsibilities , my background has prepared me to excel in an entry level, training-intensive business management role. With a solid- foundation in the basic principles of business & management strategies, my communication and time management capabilities as well as my skilled over Microsoft Word,Excel,Powerpoint,Tally,Factura knowledge position me to thrive in this challenging and energizing field. 

With my previous academic –based experience in business management, coupled with my enthusiasm and dedication to achieve success, I could swiftly surpass your expectations for this role. My curriculum vitae and photo are attached. I look forward to discussing the position in further details. Thank you for your consideration.

Yours faithfully,
Md Mustafizur Rahman

