January 15, 2019
The Chairperson
Staff India
Sylhet.
Subject: Application for the post of a Virtual Assistant
Dear Sir,
In response to your advertisement published in official page of this renowned organization on 18th December 2018, I would like to apply for the post of Virtual Assistant in your reputed organization.
Actually I am looking for this type of job and I believe that you will find me a suitable candidate for this post. My CV is enclosed with the letter.
I look forward to hearing from you and hope that you would be so kind enough to call me for interview.

Yours Sincerely
Jahidul  Hasan	
Encs, CV











