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Manager’s
Staff India,
Shahjalal Uposhohor,  sylhet
Dear Manager, 
I am interested in applying for the full time position as an Virtual  Assistant as posted on (Website). Enclosed is my resume for your reference.
I completed my degree in CSE in 2012. I’m able to do deeply familiar with Microsoft Office and other office management software, and have developed a suite of efficiency tools to keep an office organized and on task.
 I believe that, equipped with my proven managerial skills and cost cutting abilities, I can contribute effectively to your company and be a valuable employee.

I would be thrilled to have an opportunity to personally interview with you. Please feel free to contact me at your earliest convenience. Thank you for your consideration.
 
Sincerely,
Shakel ahmed Bappy 

