Dear Sir,
I have gone through your job post and came to  know that you are looking for a Virtual Assistant for your company. I don’t want to lose the opportunity  and therefore I am applying for the post.
Although , I am a fresher. But I am a quick  learner and welcome challenges as well. I take pride in completing assignments on time and with accuracy. I have good communication skills both written and verbal. I would love the opportunity to transfer these skills to staff India as your Virtual Assistant.
So, You may trust me with any task as Virtual Assistant. I will be eagerly waiting for your response 
Sincerely,
Meher  Nigar Ahmed  
