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Dear Sir,
My solid clerical and administrative background, along with the commitment to accuracy and attention to detail, make me an ideal candidate for the IT internship  that you want for your institution.
I can work with the best ability, My strengths include data entry, word processing, file management all project that involve with IT internship.
With my adaptability, hardworking  nature I make sure that I can consistently overcome challenges and meet daily objectives  to help the instutions and to fulfill the goals. I am confident that with my experience, knowledge and dedicated nature  I will make an excellent addition to your institution. I am convinced that my qualifications are well suited to meet the challenges of this position and would welcome the opportunitity  to discuss them further in an interview.
Thank you for your attention and consideration. And do not hesitate to contact me if you need any additional information.

	

