Date:29.03.2019 
Hiring Manager,
 Staff India
 Sylhet.
Dear Hiring Manager,
I'm applying for a data entry operator  at your company. Based on the posted description, I'm confident that I am fully qualified for the position and will be a strong addition to your team. I would appreciate a job interview at your earliest convenience. 
Please find my resume attached.
I can be reached at the number above or at my email address.
Sincerely,
Ashraful Islam 
