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CURRICULUM VITAE OF
SUPOK KUMAR KUNDU
	· PERSONAL INFORMATION


	Full Name
	Supok Kumar Kundu
	
	Date Of Birth
	01 July,1986


	Father’s Name
	Dhirendro Nath Kundu
	
	Sex
	Male


	Mother’s Name
	Sanda Rani Kundu
	
	Home District
	Sirajgonj


	Corresponding Address / Present Address
	House no : 08
Road no: 01

Kaderabad Housing
Mohammadpur, Dhaka
	
	Permanent Address
	Village: Chala  shahzadpur

Post: Shahzadpur

Upozilla: Shahzadpur

District: Sirajgonj




Contact Mobile No: 01611-886862, 01711-886862

Contact Address
( Present ( Permanent



	E-mail
	supokkundu@gmail.com
	
	Optional E-mail
	supok.kundu86@gmail.com


	Nationality
	Bangladeshi (By Birth)
	
	Marital status
	married


	National ID No.
	8826703221704
	
	Religion
	Hindu 


OBJECTIVES
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Looking for challenging career, where there is scope for demonstration, always on a look out for a positive & bigger outlook, Currency are ideas, thrive on Imagination & Passion, Rigorous thinking and boundless curiosity, Sets levels & standards that exceed expectations, Have fun attitude is everything, Bottom line rises with the Organization, A Learner for Life.

PERSONAL SKILLS
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· Efficient in effective communication and good public relations
· Quite confident and friendly when meeting and assisting people at all levels and able 
· to provide them with a quality service.

· I have strong analytical, problem solving and decision making ability

· Always I am interested to take a challenging work. 

· I have positive attitude to my responsibility.

	· ACADEMIC QUALIFICATION

	*
	Name of Exam
	Group/Subject
	Year of Passing
	C.G.P.A
	Board/ University

	1
	SSC
	Arts
	2003
	2.13
	Rajshahi Board

	2
	HSC
	Arts
	2008
	2.40
	Bangladesh Open University

	3
	BSS
	Arts
	2013
	2.71
	Bangladesh Open University

	4
	MBA
	Marketing 
	2018
	3.13
	The University Of Comilla,Bangladesh 


EMPLOYMENT TRACK (07 years Experience)
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1. Executive-Sales & Marketing ( Aug 01, 2017 – Continuing)

Boishakhi Media Limited ( Boishakhi Television ).

Job Location: 32  Mohakhali, Dhaka

Department: Sales & Marketing
Duties/Responsibilities: 

· Achieving the monthly, quarterly and yearly sales target by pattern-wise volume and by value.
· Regular visit the corporate office, ensure services.
· Preparing Quotation, Maintaining sales activity records and reports.
· Developing sales strategies and implement the strategies methodically to achieve the sales target.

· Ensuring client satisfaction by providing best of services and maintain decent relationships with the clients.
· Maintaining financial discipline in line with company policy in terms of credit management, overdue management, credit limit set up, and reviewing under changing circumstance
· Monitoring the activities of the competitors, conduct survey on market conditions & product development and offer corrective measures to Head of Sales.
·  Execute and monitor company's and competitors' price in an effective way.
· Bill prepare, Submit and cheque collection.
2. Executive-Sales & Marketing ( jan 01, 2015 to july 31, 2017)

Media city limited  (City fm 96.0 FM Radio Station )

Job Location: 52/1 Hasan Holding , New eskaton . Dhaka

Department: Sales & Marketing
Duties/Responsibilities: 

· Achieving the monthly, quarterly and yearly sales target by pattern-wise volume and by value.
· Regular visit the corporate office, ensure services.
· Prepare Quotation, Maintaining sales activity records and reports.
· Developing sales strategies and implement the strategies methodically to achieve the sales target.

· Ensuring client satisfaction by providing best of services and maintain decent relationships with the clients.
· Maintaining financial discipline in line with company policy in terms of credit management, overdue management, credit limit set up, and reviewing under changing circumstance
· Monitoring the activities of the competitors, conduct survey on market conditions & product development and offer corrective measures to Head of Sales.
·  Execute and monitor company's and competitors' price in an effective way.
· Bill prepare, Submit and cheque collection.
3.  Senior Sales Representative ( Feb 05, 2013 to Dec 18, 2014)

Pran RFL Group
Job Location: Shahzadpur, Sirajgonj
Department: Sales & Marketing
Duties/Responsibilities: 

· Achieve Sales Target.

· Create New Market/ Area/ Distributor.

· Visit Retail Outlets.

· Represent our product & strong key features information to clients.

· Recommend products to clients on their demand and needs.

· Gather market information and communicate effectively with supervisor by sharing.

COMPUTER SKILLS
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MS-Word, MS-Excel, MS-Access, MS-Power Point and Internet Browsing.
LANGUAGE PROFICIENCY
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Have a good command over English & Bengali Languages in both speaking, writing & listening.
REFERENCES
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	REFERENCE -1
	REFERENCE -2


	Name
	Mr. Benu Sharma 

	Name
	Mr.Mejbah Uddin

	Position
	Advisor Marketing and Sales 
Boishakhi Television 
	Position
	CEO. ( City fm 96 )
Media city Limited

	Address
	32 Mohakhali,Dhaka
	Address
	52/1, Hasan Holdings, New Eskaton Road, Dhaka

	Cell No.
	01711-531445
	Cell No.
	01919-849810


Declaration: 
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I do hereby declare that the above information is true and correct to the best of my knowledge.

Signature

(SUPOK KUMAR KUNDU)  
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