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RESUME OF FARUQ
01715 923 657, 01618 165 629
CAREER OBJECTIVE: 
	To develop my career as an executive of finance & accounts division or financial organization where there is an opportunity to explore my academic qualification and experience. 


WORK EXPERIENCE:
	1
	FLORA LIMITED
Corporate Headquarters, Adamjee Court Annex-2 (7th Floor), 119-120, Motijheel C/A, Dhaka.

Working Experience:- From: December, 2010 to Continuing 
Assistant Accountant(Finance & Accounts)

Responsibilities:
Preparing all bills & challans through ERP software.

Cash receiving from customer

Posting of sales payment transaction in ERP software.

Preparing cash receipt & payment statements for reporting.

Day to Day update all bills, challans & its stock register.

Preparing the Journal Voucher.

Maintaining the petty cash.

Assist to preparing Bank Reconciliation statements. 

Preparing and Checking receipt & payment voucher. 
 TOPTEX SWEATER LIMITED
  Head Office, A.H Tower (4th Floor), Azampur, Uttara, Dhaka-1230.

 Working Experience: - From: November, 2009 to December-2010
 Assistant Accountant (Accounts)

 Responsibilities:

            Preparing all bills and challans.
            Maintaining the cash and bank book.
            Preparing receipt and payment voucher.
            Checking and Paying all conveyance.
            Preparing salary statement.
            Preparing monthly statement for reporting.
            Maintaining the inventory and update its stock registers.
            Cash received from debtors and payment to creditors.
            Monitoring factory work and report to management.

	2
	


ACADEMIC QUALIFICATION:
	Education Level
	Group/Subject
	Institute Name
	Board/

University
	Result
	Passing Year

	Master of Business Studies (MBS) 
	Finance and Banking
	Tejgaon College, Dhaka
	NU
	Appeared
	2010

	Bachelor of Business Studies (BBS-4Yrs Hons) 
	Finance and Banking
	New Model Degree College, Dhaka
	NU
	Second Class
	2007

	Higher Secondary Certificate
	Business Studies
	Rajapur High School and College, Feni.
	Comilla
	Second Division
	2003

	Secondary School Certificate
	Business Studies
	Rajapur High School and College, Feni.
	Comilla
	Second Division
	2000


TECHNOLOGY INFORMATION:
	Computer Skill
	:
	Microsoft Word. 
Microsoft Excel.

Enterprise Resource Planning (ERP).


PERSONAL INFORMATION:

	Full Name
	:
	Faruq Ahmed

	Email Address
	:
	faruq.feni@gmail.com,ahmedfaruq.bd@hotmail.com

	Skype
	:
	Ahmed.faruq27

	Mobile No.(Home)
	:
	01818165629

	Correspondence Address
	:
	1851 East Badda(2nd floor),Post Office Road,Krishi Bank Link Road,Badda,Dhaka

	Permanent Address
	:
	Vill-Gonipur, P.O-Rajapur, P.S-Dagonbhuiyan, Dist-Feni.

	Father's Name
	:
	Chan Miah

	Mother's Name
	:
	Aungkurer Nessa

	Gender
	:
	Male

	Marital Status
	:
	Married 

	Nationality
	:
	Bangladeshi

	National ID Card No
	:
	2611038748318

	Religion
	:
	Islam

	Date of Birth
	:
	1st January, 1985



DESIRED SALARY DETAILS:
	Expected salary
	:
	Negotiable


DESIRED JOB DETAILS:
	Preferred Work Location
	:
	Dhaka


REFERENCES:
	Mohi Uddin 
Junior Officer 
Accounts Division 
United Commercial Bank Ltd 
Corporate Head Office
Gulshan, Dhaka. 
Phone:8852500 Ext-2327 
	Md. Abu Siddique
Sr. Officer

Islami Bank Bangladesh Limited

Gulshan Branch, Dhaka

Phone : 8825424 Ext-111




DECLARATION:
	I  Hereby declare that the above furnished information is true to the best of my knowledge.



…………………….

FARUQ AHMED
