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CURRICULUM-VITAE

To build up a respectable career in a reputed organization where I can prove my competence.
Personal Particulars  

Name 


:
Forhad Khandakar
Date of Birth              :            10/10/1986
Nationality

:
Bangladeshi
Marital Status 
:
Single
Languages Known
:
Bangla, English, Hindi & Arabic. 




..                                                 

 Permanent Address   :        
Village: Chandra Para / Post:Dheaukhali, P/S: Sadar Pur
                                                 Dist: Farid Pur




Contact Telephone 
: 
 008801842092879
E-mail Address
:
Sonarbangladhaka26@gmail.com  / i_diderul@yahoo.com
 Passport: no              :       AG  0409915
     :                                 
Details of present Job:

I am presently working as a Store keeper in support Service Company (K.S.A) 
Total Experience:
            09 years

Computer Skills:

· Working in a computerized management system having good exposure to MS Windows and MS Office Packages like MS Word, MS Exal, PowerPoint etc.

Educational Qualifications:   
	Bachelor of Business Studies (B.B.S)
	Higher Secondary Certificate Examination
(HSC)
	Secondary School Certificate Examination

(SSC)

	Major in Management & Accounting 
Second division 
Govt.Titumir Collage Dhaka

Year of Graduation 2007

	Business Studies

GPA 3.00
Govt.Sahidsharowardi Collage. Dhaka

Passing year -2003
	Business Studies

GPA 3.25
 Khaled Haider Memorial High School. Dhaka.
Passing year -2001




Career Profile

· Worked as a Sales Man in Classic Panjabi Bitan  (01st Feb, 2004 to 31 Jun, 2005)
· Worked as a Field Officer in Nari Maitri NGO (July 2005 to May 2006)
· Worked as a store Keeper & Purchaser in Abu-Saieed Restaurant & kabab Ghar ( Jun 2006 to May 2007)
· From 01st January 2009 to Dec. 2009 worked as Catering Supervisor in (Arab Tec Const.Co.+ Arabian Bimco Company+ Riyadh Cement Company +.Sogex Camp Saudi Oger Ltd . Under Support Service Company Ltd. K.S.A
· From 01st  January 2010 to 30th  January 2010 worked as a trainee Storekeeper At Support Service Company Ltd. K.S.A
·  From 01st  February 2010 to 30th July 20013 worked as a store keeper (Catering Division) in Sultan Bin Abdul Aziz Humanitarian City. Riyadh + King Abdulah Medical City. The Holy City Makkah.  + Dammam Medical Tour  and Saudi Oger Co.Ltd Under Support Service Company Ltd .K.S.A

Nature of Present Job

· Man Management: Recruiting of manpower, Maintaing CoCordial relationship with vendors, customers, guest & staff. Imparting proper training and guidance to new recruits.

· Managing the accounts of the location and cost controlling 
· Preparing the salaries for the staff.

· Organizing big events.

· Procurement of raw materials and inventory control.

· Planning of daily menu in & planning of daily/ weekly / quarterly, spring cleaning at various locations.

· Purchasing   according to menu and contract 
PROFESSIONAL SKILLS.  
· Interpersonal Communication Skills.

· Problem Solving & Decision making.

· Presentation Skills. Budgeting of  location 
· Team building and Leadership Qualities.

· Motivation & Marketing Skills.

Yours Truly

____________

