[image: image2.jpg]


[image: image3.jpg]



Md. Mustafa kamal
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        44/kapasgola road,   chawkbazar, Chittagong

       +8801842507767
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       kamaliub54@gmail.com

        Computer Skill
· MS Word

· MS Excel

· PowerPoint 
· Google Drive etc
                 E X P E R T I S E
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Team  Player
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Negotiation 
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Problem  solver
Work under pressure
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Risk Assessment

                          CAREER OBJECTIVE

To use my education and experience in facing problem arise in organization and use knowledge to solve the problem. And also want to work in a challenging environment, which provide platform to take up more responsibilities and opportunities for growth.


                    EDUCATION & QUALIFICATION
Bachelor of Business Administration(BBA)   :                                                                                               Finance (Major), Marketing  (Minor)
                                                        Institution
               : Independent University, Bangladesh                                     Result

               : 2.21 out of  4.00                                                                       Passing Year                   : 2016                                                                                                Duration                          : 4 Years

Higher Secondary Certificate (H.S.C):                                                                         Institution
: Chittagong Metropolitan Commerce College Group 

             : Business Studies                                                             Board

             : Chittagong                                                                                   Result

             : CGPA 3.90 out of 5.00                                                       Year of Passing            : 2010
Secondary School Certificate (S.S.C)                                                              Institution

: Bakolia High School                                                         Group 


: Business Studies                                                             Board

             : Chittagong                                                                                        Result

             : CGPA 4.13 out of 5.00                                                       Year of Passing            : 2008

                                    EXPERIENCE

· Now Working As a Project Admin Officer Education Development Programme Dept.at JAAGO Foundation nearly last 2 years.    
Location-Chittagong.
· Having 6 Months working as a customer service Executive in Hello world Communications Ltd.

· One year working as a customer service officer in Cogent Communications Ltd by  Robi Axiata Ltd.

· Internship : Intern Officer, KDS Garments Industries Ltd.
255, Nasirabad,Oxygen, Chittagong.


  TRAINING COURSE & WORKSHOP ATTEND
· To attend on workshop Business Case/SWOT Analysis.
   LANGUAGE SKILLS
· English : Good skill on reading, writing, listening & speaking

· Bengali : Excellent in all form 

· Hindi     : Good speak & understand
KEY

COMPETENCIES

· Proactive, honest and efficient.

· Ability to work in a competitive and challenging environment.

· Good communication and interpersonal skill.

· Skilled at interacting with customers of all backgrounds.

· Ability to both lead as well as work in a Team.
LANGUAGE PROFICIENCY
· Have an excellent and efficient oral and writing knowledge in Bengali and English.
                         HOBBIES

· Interest in : Cricket and Pool, Travelling, Cooking.

PERSONAL INFORMATION

Father’s name 

: Late Rafique Ahmed Sikder                                                                 Mother’s Name 
             : Joynab Begam                                                                                            Date of Birth 


: 15-01-1992                                                                                                  Nationality


: Bangladeshi (by birth) 

                                                     Religion


: Islam                                                                                                          Height



: 5’4’’                                                                                                                       Blood Group                               : AB+                                                                                                                                                 Marital Status

              : Single                                                                                                               District                                        : Chittagong.
REFERENCES
	Dr. Robaka shamsher

Asst. Professor,Marketing Department,                                                         Chittagong Independent University                    Cell: +8801670002661                                                                        E-mail : robaka.shamsher@gmail.com
	
	Md.Abdullah Al Mamun

Sr.Officer,HRD                   
 JAAGO Foundation                   
Cell: +8801777742126

Email: abdullah.mamun@jaago.com.bd



DECLARATION                                                                                                                      Do hereby declare that all information has to my knowledge, if required & where applicable, this information can be supported by appropriate authentic certificated/papers.
...……………………..                                                                                                                                                     (Md. Mustafa kamal
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