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44-Prantik, Miah Fazil Chist, Subid Bazar, Sylhet           
Bangladesh.
Mobile: +8801737788496
Email: dev.dayon@gmail.com

April 10, 2018 
To,
Human Resource Department
Copperteach Industries Limited.

Sub: Applying for the post of “Senior Executive”

Dear Sir,
I am submitting my attached resume for consideration for “Senior Executive” position. This opportunity is in with my education career goals.
[bookmark: _GoBack]I completed Bachelor of Science in Computer Science & Engineering from Sylhet International University (SIU) in August 2016. As a graduate I am extremely interested in acquiring a position in my field.
I would like to express my interest in an mid-level suitable position in your organization. Throughout my job search and conversations with my University teachers and advisors I have come to respect the professionalism that characterizes your organization and its employees. 
Evidence of my qualification and analytical skills can be seen in my responsibilities and my commitment to my academics.
Please review my enclosed resume consider my application for any suitable position in your organization. I would be very grateful to you if you give me an opportunity to come and meet you personally to discuss these possibilities. I look forward to exchanging ideas with you concerning a career at your organization and the positive contributions I would offer as a member of your organization.
Sincerely,
Ayon Deb


OBJECTIVE: To obtain the position of an IT officer where my skills will prove beneficial towards the growth of the organization.
SUMMARY OF QUALIFICATIONS:
· B.Sc.in Computer Science & Engineering(August,2016), 
     Sylhet International University, Samimabad, Baghbari, Sylhet
CGPA: 2.53 Out Of 4.00

· Higher Secondary Certificate (HSC) in Science (May, 2011)
Moden Mohon College,Sylhet
           CGPA: 2.90 Out Of 5.00

· Secondary School Certificate (S.S.C.) in Science ( March, 2009)
Police Line High School, Sylhet
           CGPA: 4.81 Out of 5.00
SUMMARY OF SKILLS:
· Possess good organizational and time management skills.
· Highly skilled in handling front office activities independently.
· Punctual and ability to perform tasks independently.
· Good coordination and relationship building skills. 
· Excel in resolving employer challenges with innovative solutions, systems and process improvements proven to increase efficiency, customer satisfaction and the bottom line.
· Excellent written and verbal communication skill in English, Bengali and Hindi.
· Sound knowledge of Front office monitoring.
· Good telephone etiquettes and presentation skills.
COMPUTER SKILLS:
1. Service ,upgrading and optimization of computers (software and hardware) 
2. Operating system: windows xp, vista, windows 7, windows 8 & 8.1, windows 10
3. Highly Known about MS Office software(word, Excel, power point)
4. Well known about Network management System, Desktop Security management, Network Access Control.
5. Excel in resolving employer challenge with innovative solutions, system and process improvements proven to increase affiance customer satisfaction and the bottom line.
Project:
1. Software Development (Student Information System).
2. SIU Network System.
3. Student Management System.
4. Automatic door control system via using android
Internship: I had completed my internship at M.K Electronics as trainee electric wearing and management executive.




EXPERIENCE: 

1. Worked as a Computer expert at EUREKA IT centre in 2015.
2. Assistant Teacher at Shaheen School & Collage from April 2015- December 2016.
3. Worked as a IT/Lab Instructor at Sylhet Professional Technical Institute from June 5, 2017 to Decembar 2017.
4. Worked as a Sales executive officer & GDS Agent at S.S ENTERPRISE under International Air Transport Association Trainee Agent from 2 February, 2018 to Continue.

  Hobbies:
1. Watching football, cricket and indoor game.
2. Hangout with friends.
Personal  Information:
                                                                                           
Name: Ayon Deb                                                                            

Father name: Shatta Deb

Mother name: Gopa Deb

Address: 44 prantik, Subid Bazar, Sylhet.

Nationality: Bangladeshi

Religion: Hinduism.

Date of Birth: 01-01-1993

Contract no: +8801737788496

Mailing info: dev.dayon@gmail.com

Reference by:

Abu Sayed                                                       Shariar Alam
Principal                                                         Head of The Institute
Shaheen School & Collage, Sylhet.              Sylhet Professional Technical Institute
Cell No:+8801778569650                              Cell no: +8801723161658

A.H Chowdhury Salim                                   Azim Uddin
Managing Director                                         CEO
S.S ENTERPRISE                                          Eureka IT
Cell No:+8801711343370                               Cell No: +8801751509007

                                                 
                                                   Thank You
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