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Date: 05.03.2018

To, 

Head of HR,

staf India

Sylhet uposahor,Sylhet 

 Subject: Application for the post of “PHP Developer”

Dear Sir,

In response to the advertisement that published on Bdjobs.com” I would like to offer myself as candidate for the post “PHP Developer” for your kind information.
In support of my consideration .I am enclosing my complete curriculum vitas with the application for kind consideration.

I therefore, requesting you to appear in the test to prove myself suitable candidate that you are looking for.

Sincerely yours
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(Md. Abdul Hannan Biswaws)

Mobile- 01725-358895


CURRICULUM VITAE                                 

of

MD ABDUL HANNAN BISWAS

Cell +088-01725358895, +088-01911955592

Career Objective:
To move forward by keeping pace with globalize world and make a positive impact on the organization where I can gather knowledge, improve skill and achieve my goal by laboring hard work.

PERSONAL INFORMATION:

Name:                                   Md Abdul Hannan Biswas
Father’s Name:                         Late. Md Lutfar Biswas

Mother’s Name:                       Saleha Bibi

Address:

	Permanent Address
	Mailing Address

	 Md Abdul Hannan Biswas

C/O – Late. Md Lutfar Biswas

Vill-Patnikhali 

Post – Channir chak-9291

Upazila – Kayra,

District- Khulna.   
	 Md Abdul Hannan Biswas

C/O – Late. Md Lutfar Biswas

Vill-Patnikhali 

Post – Channir chak-9291

Upazila – Kayra,

District- Khulna.     


Email Address:                         hannana243@gmail.com                                               

Nationality:                              Bangladeshi (by Birth).                                                    

Date of Birth:                           5th   January 1987.

Academic Status:                     M.Sc

Marital Status:                         Unmarried.

Religion:                                   Islam.

Blood Group:                           A +

Sex:                                                Male.

Mobile :                                         01725-358895

National ID No
4715310535241
Educational Qualification:

	Name of Exam.
	Subject/Group
	Year of Exam.
	Division/ Class
	Board/ University

	M.Sc
	Zoology (Fisheries)
	2010
	2nd
	National University  

	B.Sc
	Zoology
	2009
	2nd 
	 National University  

	H.S.C
	Science 
	2005
	3.88 (GPA)
	Jessore Board

	S.S.C
	Science 
	2003
	2.80
	Jessore Board


Language Proficiency:           Language        Reading         Writing          Speaking

                                                  Bangla            Excellent       Excellent       Excellent  

                                                  English           Good             Good             Good

Technical Experience:

6 months Computer Course in Database Programming , M.S Word, Excel, Access, and Internet ate Brows. I am able to drive motorcycle. 

Career Summary:

During my (10) years service period, I got opportunity to work in technical field as well as supervisory activities. Staff supervision and training was my main responsibilities in all the position I was assigned for implementation of social function and also staff development through on-job-training was an important job that I carried out in an expected manner. Community mobilization and participatory extension was my regular activities. For the sake of better implementation I had developed network, liaison and communication with the GO/NGO service providers. I have excellent report writing and facilitation skill. I have experience in implementing integrated program with the rural poor people focused on livelihoods. I have carried activities regarding income generation of rural poor women and marketing facilities of inputs produced by the project participants. 

Professional Records:

	SL #
	Name of Position
	Name of Organization
	Duration

	01
	Education Supervisor.
	RDRS Bangladesh
	19th September,2017 to till now

	02
	Station Manager & computer Operator
	Gonoshajjo Sangstha (GSS)
	10th August,2016 to 30th August,2017

	03
	School Supervisor
	Gonoshajjo Sangstha (GSS)
	6th April,2014 to 9th August,2016

	04
	Health assistant
	Polli Unnayon Sangstha (PAS)
	3th November 2011 to 2th April 2014

	05
	Program Organizer
	Brac
	16th January 2009 to 23th October 2011

	06
	Credit Officer
	Satkhira Unnayon Sangstha (sus)
	11th August 2007 to 31th December 2009


Professional Experience:

Ability: Through out of total tenure of service (10 years) mainly worked for project appraisal, implementation, training, management, supervision, monitoring & evaluation of various project related to rural development, involving local government, institution, human rights, women rights, development community empowerment etc. School and education centers established in both rural and urban areas though social mobilization. Close supervision and monitoring the school operated by EPE, NFPE Schools (Non formal Education Program), in Gonoshajjo Sangstha (GSS) and RDRS Bangladesh . To give major impute to develop curriculum-teaching methodologies of formal and non formal education (NFPE). To give major impute to monitor evaluate the  Gonoshajjo Sangstha (GSS) and RDRS Bangladesh programmed. Developing training materials, designing and planning training curriculum / module and conducted all educational, gender and developing training.

Experience in Details:

A) Organization: RDRS Bangladesh.

      Program: SHIKHON Program, From 19th September 2017 to till now.
      Position: Education Supervisor. 

     Responsibilities:

·  Ensure technical support for smooth implementation of the primary education activities.
· Regular communication and coordination with Field office.  

· Provide training to the school teachers.
· Monitor and support the activities in the field and write reports on the activities. 
· Keep liaison with relevant NGO’s, GPS, GOB officials (UNO, UEO &URC Office), Civil Society and education-related organizations for effective project implementation.
· To provide input in developing operational guidelines for EPE & NFPE Schools activities.
B)  Organization: Gonosahajjo Sangtha (GSS)

Program: EAC Program 

Position: Station Manager & computer Operator (10th August,2016 to 30th August,2017 )
 Responsibilities:

· Maintain books of accounts such as cash book, ledger book etc. as per policy of the organization and donor compliance.
· Ensure that the procurements are done as per procurement policy of the organization. 
· Ensure that documents are preserved in a safe custody for the duration as per organization policy.
·  Ensure vehicle, accommodation for consultant, donor’s and project staff, as appropriate.
·  Ensure that adequate stocks of store items are available.
·  Prepare monthly report on stock of the store items and circulate to all concern.

· Provide logistic support & arrange different event, workshop, Training etc.
· Provide logistic support & arrange different event, workshop, Training etc. 

· Regular communication and coordinator with regional office and technical managers of save the Children;

· Capacity building of CA Primary School Teachers, SMC members and others initiatives. 

· Prepare reports within the short time due to Donor/HQ Requirements.

· Data collection and data input on Monthly/Quarterly basis following the EMIS report format.

· Regular communication and coordination with regional office (AC and CC)  

· Preparation of payment vouchers with ensuring deduction of Taxes & issuing VAT Coup0n.

C)  Organization: Gonosahajjo Sangtha (GSS)

      Program: EAC Program, From 6th April,2014 to 9th April,2017.

      Position: Teachers’ Trainer /School Supervisor. 

      Responsibilities:

· Assisting training needs assessment.
· Provide training to the relevant staff & school teachers.
· Monitor and support the activities in the field and write reports on the activities. 
· To Prepared annual operational Plan and Implementation.
· Supervise, Monitor the school for smooth running and ensure quality education.
· Supervise directly to Staff.
· To assist in situational analysis and baseline survey for selecting appropriate target stakeholders, community & Upazila level. 
· National & foreigner visitor face & properly help. 
· Preparing monthly activity report.
· Keep liaison with relevant NGO’s, GPS, GOB officials (UNO, UEO Office), Civil Society and education-related organizations for effective project implementation.
· Responsible for overall management of the child rights project.

· Ensure the quality of training output through supervising / observing during training session.

· Run the administration of the project and share about the issues about administration and policy matters with the higher authority.
· Conduct monthly staff meeting and try to solve the day-to-day problems faced during implementation.

· All Nutrition Support the school. 

D) Organization: Polli Unnayon Sangstha (PAS)
       Program: Health Program, From 3th November 2011 to 2th April 2014
       Position : Health assestant & Program Organizer. 

· Select potential persons from marginalized community

· Form groups with selected potential persons.

· Sarved the Poor patient. 

· Responsible for overall management of the child rights project.

·  Ensure that the procurements are done as per procurement policy of the organization.
·  Regular communication and coordination with Field office.  

· Support the group members.

· Make health card and provide medicine from the among people. 

· Supervise directly to Benifishary.

E) Organization:BRAC
       Program: Education Program, From 16th January 2009 to 23th October 2011.

       Position: Program Organizer..

 Responsibilities: 

· To support in conducting capacity assessment and in preparing capacity inventory of the relevant teachers for the ECD & NFPE School.

· To assist in developing different training courses and training materials for the respective fields in the areas of ECD, NFPE School.

· To organize and conduct training as a core trainer.

· To organize and conduct monthly teachers training (Refreshers) for the field. 

· Supervision and monitoring the schools and preparing monthly, half yearly & yearly report and working plan.

· Issue based national and international day observation.

· Monitor and provide continuous support to the Field level training.

· Mainly responsible to ensure technical support to the field for smooth implementation.

· Training needs assessment & provide training to the relevant teachers.

· Monitor the activities in the field and write reports on the activities.

· Acquire special attention to the issues of Vulnerable and Marginalized children.  

· Any other tasks assigned by the Supervisor.

F) Organization: Satkhira Unnayon Sangstha (SUS)
        Program: Credit Program, From 11th August 2007 to 31th December 2009
        Position: Credit Officer

     *   Select potential persons from marginalized community

     *   Form groups with selected potential persons.

     *  Facilitate group meetings regular basis.

     *  Prepare credit scheme of the group members.

     *  Assist in credit disbursement among group members.

     * Ensure collection of regular saving installments and overdue.

Training / Workshop Attended:

	Sl. No
	Training Name
	Duration
	Organized By

	1
	Basic Training.
	07 Days
	RDRS Bangladesh.

	2
	Data base Training.
	01 Days
	RDRS Bangladesh.

	3
	Basic Training.
	19 Days
	Gonoshajjo Sangstha (GSS)

	4
	Foundation Training.
	07 Days
	Gonoshajjo Sangstha (GSS)

	5
	Subject base Training.
	04 Days
	Gonoshajjo Sangstha (GSS)

	6
	Gender Training
	03 Days
	Gonoshajjo Sangstha (GSS)

	7
	Management Training 
	05 Days
	Gonoshajjo Sangstha (GSS)

	8
	EMIS Training
	02 Days
	Gonoshajjo Sangstha (GSS)

	9
	Basic Training on Grade-1
	04 Days
	Gonoshajjo Sangstha (GSS)

	10
	Basic Training on Grade-2 
	04 Days
	Gonoshajjo Sangstha (GSS)

	11
	Basic Training on Grade-3 
	04 Days
	Gonoshajjo Sangstha (GSS)

	12
	Basic Training on Grade-4 
	04 Days
	Gonoshajjo Sangstha (GSS)

	13
	Basic Training on Grade-5 
	07 Days
	Gonoshajjo Sangstha (GSS)

	14
	Management Information System  (MIS) Training 
	03 Days
	Gonoshajjo Sangstha (GSS)

	15
	Basic Training.
	05 Days
	Polli Unnayon Sangstha (PAS)

	16
	Basic Training.
	07 Days
	Brac

	17
	Basic Training.
	07 Days
	Satkhira Unnayon Sangstha (SUS)


Reference:

	1. Tahamina Khatun

            EducationOfficer (EO)         

            RDRS Bangladesh                                            

            Mobile Call: +88-01737615069
	
	2. Md. Murad- Al-Mahdi


      Account & Admin Officer (SCE)            

            RDRS Bangladesh                                            


      Mobile Call: +88-01717639111.

            E-mail:junejk3@gmail.com
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MD ABDUL HANNAN BISWAS
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