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1. Personal Data
	                                         
Name                                          : Sanjida Sarker
Fathers Name                              : MD.Abdus Samad
Mothers Name                            : Rehana Khatun
Address
Present                                        : House no# 11, Road no# 01, Ranavol. Sector#10, 
                                                      Uttara, Dhaka 1230. Contact no- 01752983941
Address
Permanent                                   : C/O:MD.Abdus Samad. Holding No-0019.
                                                      Ward No-13, Shadupara (Main Town) Pabna-6600
                                                       
E-mail                                          :Sanjida_sarker@ymail.com
Date of birth                               : May 18, 1990
Nationality                                  : Bangladeshi (By birth)
Gender                                        : Female
Marital status                             : Married


2. Career Objective:
To make positive contributions as part of your dynamic and well reputed organization in a position where my management decision and communication skills will be appreciated and enhanced. By using good management team handling and leadership skills, work with an organization for the mutual profit and growth.

3. Academic Qualification:
	Exam title
	Concentration Department
	Institute
	Result
	Passing Year

	Masters of Business Administration (MBA) (Executive)
	Human Resource Management (HRM)
	Pabna  University of Science and Technology (PUST)
	CGPA: 3.70  (out of 4)
	2018

	Bachelor of Business Administration (BBA)
	Human Resource Management & Marketing
	Independent University Bangladesh (IUB)
	CGPA: 2.80  (out of 4)
	2015

	HSC
	Science
	Govt.Shahid Bulbul College, Pabna
	GPA: 4.30     (out of 5)
	2007

	SSC
	Science
	Pabna Govt.Girls High School
	GPA: 4.31     (out of 5)
	2005



[bookmark: _GoBack]Academic Project:
· HRM Policy on Square pharmaceuticals.
· Internship report on HRM practices on Mutual Trust Bank Ltd.
· Business Plan.
· Management Information System on Bangla link
· Advertising on marketing.

4. Summary of professional skills:
 During my two years’ service period, I have gained plenty of knowledge and experiences on child psychology and child development as well as school management and leadership. I had an opportunity to work with an English Version School named Shining Stars School at Uttara, 06 No sector, Dhaka. In that institution where I was employed, my main responsibilities were to facilitate regular class and support to the school management for the betterment of students as well as school
.Professional training:
Child psychology and development.
Computer skills:
MS office, MS Excel, MS Power point and good internet browsing skill


5. Summary of work experiences:

 Institution                           : Shining Stars School
Title                                           : Assistant Teacher
Area of Work                            : Child Development
Location                                    : Uttara, Sector06, Dhaka
Duration                                    : November 01, 2014 to November 30, 2016

Institution                             : Mutual Trust Bank, Ltd
 Title                                          : Intern
Area of Work                            : General Banking
 Location                                    : Bashundhara Residential Area, Dhaka
 Duration                                    : October 01, 2014 to December 31, 2014

Institution                                : TMMS (Thangamara Mohila Sobuj Songho)
Title                                              : Live in field experience
Area of Work                               : Community Development
Location                                       : Nator District
Duration                                       : 12 days 

6. Language:
Mother tongue                                         : Bengali
Language Proficiency (English)              : Excellent writing capacity, listen well and speak fluently
7. Extracurricular Activities:
· Painting.

 8. Special Quality
· Ambitious, hardworking, energetic and well disciplined.
· Positive thinking, self-motivated and flexible good communication skills.
· Good oral and writing skills.
· Passionate about work.
· Leadership qualities.

9. Interest & Hobbies:
· Reading books.
· Listening Music.
· Travelling.
· Browsing Internet.

 10. References:

Ruben Biswas
Logistic Coordinator
DPG- Pabna
Square Pharmaceuticals Ltd.
Hospital Road, Shalgaria, Pabna
Contact no - 01792074172
Emails add. – Ruben@squaregroup.com

MR.Abul Khair Jyote
Senior lecturer
Department Of Marketing
Independent University, Bangladesh
Contact no - 01673843894
Emails add. - akj.iub@gmail.com


Certification:
I certify that all information stated in this CV is true and complete to the best of my knowledge. I authorize the Square Toiletries Ltd to verify the information provided in this CV.

      (Sanjida sarker)                                                                                           Date:   03.02.2019                                                        
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