September 16, 2018
To,
Executive Director
SAARC International College 

Sylhet, Bangladesh.
Subject: Application for the post of “Computer Operator”.

Dear Sir,

In respect to your advertisement circulated in the www.thousandcareers.com for the post of “Computer Operator”, I offer myself as a candidate for the same.
As regard my educational background and other qualifications for the post I have enclosed herewith a copy of my resume together with other necessary information for your kind consideration.
If you would please appoint me to the post applied for I will remain grateful to you and give you entire satisfaction by performing my assigned jobs effectively and efficiently.
Sincerely Yours,
Md.  Jewel Ahmed
Contact No: 01720671551
E-mail: jel671@yahoo.com
